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1. INTRODUCTION

Asiswellknown, CDS/ISISis a generalized information
storage and retrieval software for the management of
structured non-numerical databases. It cannot be
used straightaway for the management of library
house-keeping operations like acquisition, serial
control, circulation, etc. However, the version 2.3 of
the CDS/ISIS has provision for interfacing the
necessary software modules with it for covering the
house-keeping applications. These interface modules
should however be in PASCAL. Certain modules for
these applications have therefore to be integrated
with CDS/ISIS package for making an integrated
software package for all the library management
- operations. '

NISSAT. being the distributing agency in India for
CDS/ISIS package. became interested in getting the
modules for library house-keeping operations
developed indigenously, for supplying an integrated
version of the package. NISSAT awarded a project to
DESIDOC for the development of these additional
modules  in PASCAL. Accordingly. DESIDOC
developed the additional modules for the library
house-keeping applications on CDS/ISIS. The—
procedures and practices of the Technology Bhavan
(DST) Library were taken into consideration while
developing the modules. This integrated package.
called SANJAY (ver 1.0), was released in 1992. The
package was implemented in the Technology
Bhavan Library. Subsequently. this package was

USER GUIDE
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distributed to other libraries in India on requests from
them. Although the feedback received from the users
was very encouraging, it was generally felt that a
general-purpose package which could meet the
requirements of various types of libraries would greatly
help thelibraries in their automation efforts. Therefore,
NISSAT proposed to DESIDOC that the Centre develop
a general-purpose library automation package as
SANJAY (ver 2.0). DESIDOC has completed this task
also, and this manual gives detailed instructions to
users on the operation of SANJAY (ver 2.0).

The manual is in instructional mode and assumes
that the user is quite familiar with the use of the CDS/
ISIS version 2.3. The manual therefore gives the
operational instructions for the house-keeping
applications in detail, but mentions briefly those of
the CDS/ISIS. Efforts have been made to make it self-
instructional. After getting feedback on this manual
from users, necessary modifications will be made to
make it more easy-to-follow. Suggestions are therefore
invited towards this end.

USER GUIDE
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2.INSTALLATION

2.1 System Requirements

For operating SANJAY the following hardware and
software are required:

1. PC/XT or PC/AT with
- 1 MB RAM
- 40MB hard disk
(3 x 1.2MB for system software)
- a floppy drive
- a printer

2. MSDOS 3.2 or above -
2.2 Installation of the System
Insert the system diskette SANJAY (in drive A) and

give the following command on the hard disk of your
PC/XT or PC/AT

R:\Sanjay\install  <Return>

In response, the system will display

Source Drive [R\B\C\...)
Then. enter 'A'. The system will display

Destination Drive [R\B\C\...)

USER GUIDE
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Enter 'C', 'D'or any other drive wherever you want to
install the package. o

Inresponse, the following screen will gradually appear
(Fig.2.1) on the terminal.

(( )

INSTALLING BANJAY (V 2.0)

1 Systex files installed

2 Data files installed

J Menu files installed

4 Message files installed,

-] Interface files installed
[ Work files installed

7 Executable files installed

Installation complete

Press any key to continue

\— JJ
(Fig.2.1)

The installation process will take 5 to 10 minutes. If
the installation is error-free. all the steps in Fig 2.1
will appear one after another on the screen. For any
possible errors that may occur in the installation.
consult Section 11 (Error Handling). Apply remedial
measures and repeat the installation process.

When you press a key at this stage. a few guidelines
(Fig.2.2) for operating the package will be displayed as
follows:

USER GUIDE
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BANJAY IMPORTANT GUIDELINES VER 2.0

1  Append following path to Amnc..nr file

PATE=C : \BANJAY\SYS

2  Modify CONFIG.BYS file with:
FIlX8=20 statement

3 Use following commands to Operate BANJAY
CAT for nuloq/drculnticn/acquiuticn

MAIN for maintenance of databases
REXCOVER for Tecovery of tha systex after pover failure

S J

(Fig.2.2)

Before working with the system you must follow these
- guidelines. '
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3. LIBRARY MANAGEMENT SERVICES
APPLICATIONS & OPERATION

3.1 Applications
SANJAY covers the following app]ications:
3.1.1 Library Management
*  Acquisition control

* Online catalog
*  Circulation control

- 3.2 Operation

SANJAY can be operated by using the following

commands :

Command | Application

CAT Acquisition control. circulation and
online catalog

MAIN Maintenance of databases

RECOVER  Recovery of the system after power
failure

On typing any of the above commands (CAT, MAIN

— and RECOVER), the system will display the
introductory screens (Figs.3.1-3.2) and then it will
ask for the password. (Default password is cat. however
it can be changed by using CDS/ISIS protocols)

USER GUIDE
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Press any key tc continue . . .

- J
(Fig.3.1) .

7 =)

L] »
L AN JIAY (V2.0) "
- £ »

® BANJAY ir an augmanted version cf CDS/ISIE Fackage ®
. The modules for Louse-keeping operations have bean »
. developed in Pascal by DEEIDOC witk the support cf ]
[ ¥IESAT . These modules have bean interfaced with thae »
L] CDS/1618 V2.3, =
® ]
lllllllllIllllllllllIIlllllllIllllllllllllllll'lllllIllllllllllllllllllll
. »
. (C)Copyright  NISSAT (DEIR) and DESIDOC (DRDO) =
» x
»

Current dite is Wed 02-05-1952
Enter nev date (mm-dd-yy): 02-13-1952

IlllllIllllllllllilllllIlllllllllllllllllllllllllllllllllllllllllllllllll

BA3L  Paseword Fleose 700¢ >3: g JJ

—
(Fig.3.2)

Key in the password. If the password is correct. the
MAIN MENU of that application will be displaved
(Figs.3.3-3.4). '
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His Library Management Services

(( 5
BEEBARANANAONNNNAN
BRA  SANJAY ant MAIN MENU anfi VER 2.0 ann
D Acquisition control
8 Catalog * Information Retrieval Bervice
b 4 Catalog * Report Generation Services
A Circulation control
X Exit (MSDOS)
Rnter your choice
Data base: INTXG Worksheet: INTRG
Max Mry¥  : 28 Format : INTRGC
= JJ
(Fig.3.3)
((
[AXBEABARSAAAARANY BAABOABAABANRANA
ana BANIAY ang DATABASE MAINTENANCE i VER 2.0 fnn
OAAABOABANOANANG
c 8elect a database for maintenance
b Data entry and updations
1 Inverted File Servicaes .
D Database initialisation
Data Base back Up services
X Exit (to MSDOS)
Enter your choice
. i
Data base: INTEC Worksheet: INTEC
Max My 2 Format : INTRGC
— )
(Fig.3.4)
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If the password is incorrect, it will return to MSDOS
- prompt.

Sample records are given in the databases. Before
using the package foryourlibrary, please reinitialise
all the databases in the system using maintenance
of databases.

USER GUIDE
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4. ACQUISITION CONTROL

= \
ANN  BANJAY ang MAIN MENU an VER 2.0 fann
HOAARAOOANANBARACDH ANOANANAGABAARARARN
D Acquisition control
8 Catalog * Information retrieval services
P Catalog * Report generation services
A Circulation control
X Exit (MSDOS)
Bnter your choice
Data base: INTEC Worksheet: INTEC
Max MFYX @ 25 Format : INTRG
Micro CDS/I818 - (C)Copyright Unesco 1968
L —
(Fig. 3.3)

This module covers all activities related to the
acquisition of documents, which include

1. Data entry

* Indentor’s request details

* Book Selection Committee (BSC)
decision details

. Book procurement details

- Vendor details )

* Budget details
* Bill details

USER GUIDE
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Acquisition Control

2. Query search

* Indentor queries
* Vendor queries
* Budget queries
3. Report generation
¥ List of indented documents
* List of rejected documents
¥ List of approved documents
* List of new acquisitions
* Supply orders for approved documents
* Reminders for outstanding orders
* Office copy of supply orders
* Bill Processing Report

To operate ACQUISITION CONTROL. from MAIN
MENU (Fig3.3) Press 'D'. In response to it, the
ACQUISITION CONTROL MENU (Fig.4.1) will be

displayed.
(— )
0 atobasicalitabalitatatasatosisatots)
noe BANJAY ana ACQUISITION CONTROL ant  VER 2.0 /0o
nnnnll.lyﬂﬂncnnmnnﬁ ﬁmmﬁmmm
A Data entry
B Query
c Report generatic:
D Lind to cataleg
X Exit (MAIN MENU)
ENTER YOUR CHOICE
Data base: INTEC Worksheet . INTEC
Max MFX @ 35 Yormat . IRTEC
* Micro CDS/IS1S - (C)Ccpyright Unesco 19EB
& )
(Fig. 4.1)
USER GUIDE
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Then the user can select any of the options like A. B,
C. D by pressing the corresponding letter. To exit
ACQUISITION CONTROL. press 'X'. The ACQUISITION
CONTROL MENU has the following options:

4.1 Option 'A' — Data Entry
When you operate option 'A’ of the ACQUISITION

CONTROL MENU. the following DATA ENTRY MENU
(Fig.4.2) will be displayed.

(r - W\
AOGOONNOOGOGOOOOGG AONOOAOANNBOALANO0
[Lo BANJIAY ann ACQUISITION CONTROL Qi DATA ENTRY ant VER 2.0 fang
AOOONAGOGOOCONOEHE OOANGONNOCABARANIN

A ¥ev indents
B Book Selectior Comittee decision
c Arrival (Receiving & Accessioning)
D Vendor
3 Budget
1 4 Bil1
c Catalog (detailed antry for catalog)
X Exit (ACQUISITION MENU)
ENTER YOUR CHCICE
Data base: INTEC Worksheet: INKTEC
Max MFN : 10 Format : INTEGC
Micro CDS/1SI5 - (C)Copyright Unescc 1968
\ —)

(Fig.4.2)

For each of the options of the DATA ENTRY MENU
different worksheets will be displaved as shown in the
following paragraphs. After filling the relevant
worksheets the user can select one of the two options
'N' and 'X' for next entry and exit respectively. For
details the user can consult CDS/ISIS screen editor.
The system provides the following options for data

entry.

USER GUIDE
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Acquisition Control

4.1.1 Option ‘A’ — New Indents

This option is used to enter the details
of new indents. Press ‘A’ to select this
option. The following screen will appear

[O)n approval

[N)ew indents

[x)Exit ?

Press 'O’ for approvals. 'N' for new
indents or ‘X' to exit. If you select 'O’
then a worksheet (Fig 4.4) appears. On
selection of 'N' worksheet (fig 4.3) will

be displayed.

lLanguage

ISBN  (Rep)

Document Runber (rep)

Title

Rdition statement

Author

Corporate body

Mane of meeting

Place & Publisher

B
-

Replace

More ..

Wy = 11

Date of Publication

Part statement

l Acquisition Ko.

BSC Nc APR-94

l

l List price

No. of Copies 1_

l Indentor details

l Budget Year

EDIT : Replace

USER GUIDE

Last Page

(Fig. 4.3)
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After filling in the worksheet, the user
can use options 'N' and 'X' as described
on page 12. X' will take the user back
to Fig.4.2. '

4.1.2 Option B’'- Book Selection Committee

Decision
Approved indents can be entered
through this option. Press 'B' to select
this option.

The system will aks for updations.

UPDATE THE DATABASE (Y/N\)

After that system will prompt to enter
acquis no. of the document as shown
below.

SEARCH BY ACQUIS NO

HERE ENTER THE ACQUIS NO. OF THE BOOK
ORTHE FIRST FEW LETTERS OJ°
ACQUIS NO
FOLLOWED BY A S SIGN

AND THEN PRESS ENTER [KEY]

14
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The system will display corresponding
record in the following format

DISPLAY OF TI1E SEARCIIED INFORMATION—\I

[ Record No. 1 Sr.No.1 |
Title Dev's All India Fax Directory
Author(s)
BSC/Acg. No MAR-94/001
Indentor(s) KN Mishra, DM{DOC). IDCL Libran:
CGO Complex. New Delhi-110003
L Qluit [Slelect [MJore _]
Press 'S’ to edit. 'M' to see next
retrieved record or 'Q'to quit. If edit
option is selected. the system  will
display the corresponding record in
the work-sheet as given in fig 4.4.
Bsc - prcision
Language ang Physical Medium _010__
ISBN  (Rep)
Documant Number (rep) o
Title “ADev's all India Fax D;x-dcr)'
Edition Stataemaent €
Acthor
Approval code Y Vendor Code
Supply Mode Bupply due-date 19540415 -

Rexindar Date/Msg

EDIT : Replace

USER GUIDE

Rexinder Nuzber
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Corporate Body

Acquisition Control

Mane of mesting

P?lace & Publisher

“ANew Delhi“BDev Publications

Date of Publication

199307

Part statemant

Acquisition VMo.

001 BSC Number MAR-94

List Price

300.00 No.of copies (0) 1

Indentor details

~AKN Mishra, DM (DOC)“bIOCL Library, CCO Complex, New Delhi

Budget Year

1993

EDIT : Replace

More ... MFN = 12

(Fig. 4.4)

Enter 'Y' in the ficld of approval
code for allthe approved indents and
'N' for all the unapproved ones.

After filling in the worksheet, the user
can use one of the two options 'N" and
'Q'. as described on page 12. "Q' will
take the user back to Fig.4.2.

4.1. 3 Option ‘C' — Arrival (Receiving &

USER GUIDE

Accessioning)

This option is used for new arrivals.
Press 'C' to select this option. The
system will ask for updating the
database. Once the user makes a
choice. system will display another
menu ARRIVAL (Fig.4.5). The user can
search the particular record using any
of the fields in the menu.

16
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\\

AONANOOOHOAGANNOAC
D00 BANJAY onn

Data base: ACQUIS

DATA ENTRY || ARRIVAL ann VER 2.0 ano
AANOANOANOAANNOABNAS

A Author

» Title (partial)

¢ Acquisition number
D Boolean expression
X Exit (DATA ENTRY)

Enter your choice

Worksheet : ACQUIB

Max MFN : 124 Format : aquery
Micro CDS/I1S18 - (C)Copyright Unesco 1988
\ M J)
(Fig. 4.5)
When the user selects a particular
option from the menu the system will
ask to enter (Fig.4.6) that field and
displays details of retrieved records
(Fig.4.7).
r SEARCII13Y ACQUIS NO J
HERE ENTER THE ACQUIS NO OF T1E BOOK
ORTIIE FIRST FEW LETTERS OF
ACQUIS NO
FOLLOWED I3Y A § SIGN
[ ANDTIENPRESS ENTER IKEY] B
(Fig.4.6)
USER GUIDE
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[ DISPLAY OF TIIE SEARCHED INFORMATION I

[ Record No. ] g Sr.No. 1 J
Title : Dev's All India Fax Directory
Author(s)

BSC/Acq. No. :MAR-94/001
Indentor(s) : KN Mishra, DM(DOC), 10CL. Library, CGO
Complex, New Delhi- 110003

[ 1Qluit IPJrint  [Eldit  [M]ore J

(Fig. 4.7)

The user can then select a record for
edit-by pressing 'E'. The system will
‘ display the following worksheet

(Fig.4.8). |
ARRIVAL
Language eng Physical Mediux 010__
18BN (Rep)
Document Number (rep)
Title “ADev's All India Fax Directory
i Bdition Statemant €
! . Book received date Copies recsived
’IIEJ. & Distributor
Cost (per copy)
Book Received Btatus R Bill No & Date “ASBA/2407°B19921130
| J - Next page ] B - Previous page ] M - Modify ] N - New record
| X - Exit ] D - Del ] C - Can ] T - End revise
More. ... MY = 1

USER GUIDE
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Author

Corporate Body

Mama of meeting

Place & Publisher

“ANew Delhi “BDev Publications

Date of Publication 199307 Part statement
Acquisition No. 001

BSC Number s . .

List Price 300.00 No.of copies (0)1

Indentor details

AAKN Mishra,DM(DOC)~bJOCL Library,CCO Complex, New Delhi

Budget Year

1993

USER GUIDE

J - Next page ] B - Previous page | M - Modify ] N - Mew record
X - Rxit ] D - Del C - Can T - End revise
More ,,,., MrN = 1
'
" Note en Bibliography
Class Mo
Subject descriptor
Accession Mo 13798
Coxpleteness of record C
Source of Record JOCRHQ
Type of material 100
Other Title
Serial Mo & Date
Series
Note
Pbysical Description “A389p
J - Mext page | B - Previous page | M - Modify ] N - MNew record
X - Rxit D - Del | C - Can | T - End revise
MFN = 1

Last page

(Fig.4.8)

Here the field 'Completeness of record'
is very important. Enter 'C'if the record
is complete and is available for
circulation.Once the data entry is
complete. fig. 4.7 will be redisplayed.
The user can use options M.P.QorE. Q
wlill take the user back to Fig.4.5

19
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4.1.4 Option D' — Vendor
'E' — Budget
T — Bill
'G' — Catalog (detailed entry for
catalog) -

These options are used to enter new
records or edit existing records in
vendor. budget. bill or acquisition
database respectively. The same
procedure is adopted to operate these
options as described in 4.1.3..

4.1.5 Option X' — Exit (Acquisition menu)

Press 'X' to return to ACQUISITION
CONTROL MENU.

4.2 Option 'B' — Query

To operate this option. press B. When
this option is selected. QUERY SEARCH
MENU (Fig.4.9) will be displayed. This
menu provides the following options.

r ?
BONANNOOOOIBOAOLOG AN0OOOOBNOGOANNAON
ano BARJAY ann ACQUISITION CONTROL &1 QUERY fno  VER 2.0 anag
ALOOAGNANBOHAGKARON ANMMANNONOINANARONG

A Indentor
B Vendcr
(4 Budget
D Puplicate Check 5
x Exit ( ACQUISITON MENU )
ENTER YOUR CHOICE
Micro CDS/1515 - (C)Ccpyright Unesco 19&8
\ " )
(Fig. 4.9)

USER GUIDE
| 20



Acquisition Control

4.2.1 Option ‘A’ — Indentor
When this option is operated. the
system will .display the following
message:

Updations required ? (Y/N)

The user may press 'Y' if the latest
information on the indent is desired. or
‘N’ to escape the updation procedure.
Then INDENTOR QUERY MENU
(Fig.4.10)  will be displayed. The
queries related to indentors can be
made in the following ways.

(— T N\
LOAGOGOGONOGAGG AONBOONONOHGAEAALG
- fo6  SANJAY OOC  ACQUISITION CONTROL D INDENTOR QUERY 000 VER 2.0 £28
anascanannanaaanan annannnonanaenasss

Acquisitiorn status by

A Indentor name

B Auther's surname
[+ Book title

D Acquisition No.

4 BSC - Number

R Retrieval mode

b ¢ Exit (QUEFRY MENU)

EXTER YOUR CHOICE

Data base : ACQUIS Workshest : ACQUIS
Max MFN : 10 Format : aquer
Micro CDS/1S18 - <C> Copyright Unesco 19FFf

S

(Fig. 4.10)
4.2.1.1 Option'A’ — Indentor Name
Through this option the wuser can
know the status of indents by a

USER GUIDE
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particular indentor. When this option
isused, by pressing 'A'. the system will
ask to enter the name of the indentor.
Once the nameis entered. the status of
selected documents will be displayed
one by one (Fig.4.11).

ISANJAY ISEARCIIED INFORMATIC )NL’

Total Hits  ~ 10 MFIFN 1 .Sr. No. 1]
Title : Dev's All India Fax Directory

Author(s)

BBSC/Acq.No. : MAR-94/001

Indentor(s) + KN Mishra.DM(DOC). I0CL Library. CGO

Complex, New Delhi- 110003

APPROVED ORDERED  NOT RECEIVED
= : 19940205 .

rmr:xn Black [Print ll\'lcxl]

(Fig.4.11)

The user can see next/previous
searched record by using key 'N'or
'B' respectively. By using 'P'a print
of .the displayed record can be
taken. Press 'X' to return to
INDENTOR QUERY MENU (fig 4.10)

4.2.1.2 Option ‘B° — Author's Surname
Through this option the user can know
the status of indents of a particular
author. When this option is used. by
pressing 'B'. the system will ask to
enter the name of the author. Once the
name is entered. the system will display
theinformationasdescribedin4.2.1.1.

USER GUIDE
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4.2.1.3 Options'C', 'D'& 'E'—Indent Status by Title,
Acquis No. and BSC
No.

When these options are used. the
system will ask for document title, or
Acquis no., or book selectioni committee
number respectively. Once the
corresponding query term is entered,
the system will display the relevant
information as described in 4.2.1.1.

4.2.1.4 Option 'R' — Retrieval Mode

Refer to page 45 option 5.1.4.

4.2.1.5 Option 'X' — Exit :
To quit INDENTOR QUERY MENU,
press 'X'. In response. QUERY MENU
(Fig.4.9) will be redisplayed.

4.2.2 Option ‘B’ — Vendor
When this option is used. by pressing
'B', the = VENDOR QUERY MENU
(Fig.4.12) will be displayed. This menu
provides the following options:

USER GUIDE
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Data base
Max MYN

: ACQUIS Worksheet : ACQUIS
: 124

£Z°  ACQUISITION CONTROL fi VENDOR QUERY and  VER 2.0 a00

AONOOONBANONOGALEL LOOAONAOAINARNOONON

=)
AOOONIOAGOALOONANN

A Vendor details by vendor-code

B Vendor details by vendor-nane

c Vendor details by vendor -type

D . Acquisition status by vendor -code
2 Acquisition status by boolean exp.
r Books on order by vendor -code

X Rxit (QUERY MENU)

ENTER YOUR CHOICE

e

Format : aquery
M.cro CDS/I818 - <C> Copyright Unesco 19&8

4.2.2.1

Op

(Fig. 4.12)
tion ‘A" — Vendor details by vendor code

When this option is used. by pressing
A, the following message will be
displayed:

SEARCII BY THE VENDOR CODE j

[nba

=

HERE ENTER THE VENDOR CODE
ORTIHE FIRST FEW LETTERS OFF
THE VENDOR CODE
FOLLOWED BBY A 8 SIGN

USER GUIDE

[

AND TIHEN PRESS ENTER _[KEY) ]

The user can enter the vendor code
whose particulars are 10 be displayed.

24
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Once the code is supplied. the system ‘
will display the details (FFig.4.13) of the
vendor. Beifore returning to VENDOR
QUERY MENU (by pressing 'Q'or 'C' at
thelast retrieved record) the sysem will
display message indicating the no. of
documents retrieved by the above
search. Then press any key toreturn to
VENDOR QUERY MENU (fig. 4.12)

4.2.2.2 Option 'B' — Vendor details by vendor
name

When this option is used. by pressing

'B'. the user will be prompted to enter

vendor name.The user can enter the
‘ vendor name whose particulars are to
be displayed. Once the name is
supplied. the system will display the
details of that vendor (Fig.4.13). as
described in 4.2.2.1.

DISPLAY OFF T1E SEARCIED INFORVATION

Record No. | S Na /10
VENDOR CODE 5 SBA
VENDORNAME = Standarc Book Agencey
VENDORADDRESS 3 11, Danve. Ganj

New Delhi- 110002
PITONE NUMBER

L 1Q]uit 1Black {Clontinue

(Fig. 4.13)

USER GUIDE
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4.2.2.3 Option 'C' — Vendor details by vendor type

- This option can be used in the same

way as 4.2.2.1.

4.2.2.3 Option 'D' — Acquisition status by vendor

code
This option is used. by pressing 'D'. to
display the status of the documents
ordered to a particular vendor. When
this is used, the system will display the
following message:

SEARCII BY THE VENDOR CODE

[nb;a

HERE ENTER THE VENDOR CODE
ORTIIE FIRST FEW LETTERS OF
THE VENDOR CODE
FOLLOWED IBY A & SIGN

AND TIHEN PRESS ENTER [KEY]

USER GUIDE

Once the vendor code is entered by the
user. the system will display the status
of documents ordered to the vendor
(Fig.4.14). This option can be operated
as described in 4.2.2.1
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DISPLAY OF T1E SEARCIED INFORMA'T,ON ’
Record No. 7 . Sr.No. 1/3 ]
Title ¢ Dircctory of forcign publishers agenls

in India

Author(s) :
HSC/A('q. No. : MAR-94/007
Indentor(s) : DM(DOC)

APPROVED ORDERED NOT RECEIVED
19940329

‘L 1Q]uit 1B]ack [Clontinue

4.2.2, 5 Options 'E' & 'F' - Acquisition status bv
boolean exp. and books
on order by vendor code

(Fig. 4.14)

These options canbe used as described
in4.2.2.3.

4.2.2.6 Option 'X' — Exit (Query menu)

Toquit VENDOR QUERY MENU, press
X'. In response. QUERY MENU
- (Fig.4.9) will be redisplayed.

4.2.3  Option 'C' — Budget

When this option is used. by pressing
‘C'. system will ask for updation of
database. Then another menu BUDGET
STATUS (Fig.4.15) will he displayed.

USER GUIDE
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f =)
ann BANJIAY an ACQUISITION CONTRCL £ BUDGET BTATUS LNt VER 2.0 ann
3 AANANONANANNABNANN
A Query budget
R Retrieval mode
x Rxit (QUEFY MENU)
ENTER YOUR CHOICE
f
Data base : BUDGET Worksheet : BUDGET
Max MYN 2 Format : budget
Micro CD8/1818 - (C) Copyright Unesco 198F
\— J
(Fig. 4.15)
Before using option 'A'. select an

appropriate retrieval mode by using
'R, as described in 5.1.4.

4.2.3.1 Option 'A' — Query budget

When this option is used. the system
will prompt the user to enter Budget
head.  Once the Budget head is
supplied. its status will be displayed
(Fig 4.16).

[ SANJAY [SEARCIED INFORMATION] I

[Tommns I MEN 2

Sr. No. | ]

BUDGETHEAD 1994
ADDRESS DESIDOC, Metealle House
DELI- 110054

YEAR Aprit 142 - May 1993
BUDGET 9421655 00
COMMITMENTS 22990 60
EXPENDITURE O78547 X))
BALANCE 8437221.00

L IXlexit  IBJack  [Pmint [N]ext

T (Fig. 4.16)
USER GUIDE
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to operate this option, please refer to
option 4.2.1.1

4.2.3.2 Option 'X' — Exit (Query menu)
|

Select this option to return to
ACQUISITION QUERY Menu. (fig 4.9)

4.2.4 Option D' — Duplicate Check

This option allows the user to search
acquisition database through a
number of fields for duplicate
checking. When this option is selected,
DUPLICATE CHECK MENU (Fig. 4.17)
will be displayed.

7 )
ANAAAKOKARNNOCALEA] AOOAANAONARANNNANG
fototed SANIAY 800 ACQUISITION £ DUFLICATE CHECK oon VER 2.0 ana
NOANOAOOOOANBARAAAG AOOOGONARANNANTANG

A I1sBN F Author
c Title 1 Publishers
c Boolean search H Display format
R Retrieval mode b'e EIXIT (QUERY MENU)
ENTER YOUR CROICE
Data base : ACQUIS Worksheet ACQTIS
Max MFN : 124 Fcrmat : ACQUIE
Micro CDS/ISIS - <C> Copyright Unesco 1§6E
= )
(Fig. 4.17)
USER GUIDE
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TR T SANJAY

The user can perform duplicate
checking on any of the following fields
ISBN
Author
_ Title (Partial)
Publisher
and boolean combination of these in
| the same way as described in option
5.1. The information will be displayed
in the following formats.

f

(Refer to 5.1 for details)

SANJAY SEARCIHED INFORMATION

- Total llits 10 MIN 1 Sr. No. ]

Title : Devis All India Fax Directory

Authors :

BSC/Acq. No. : MAR-94/001

Indentor(s) - KN Mishra. DM(DOC). 10CL. Library. CGO Complex,
New Delhi- 110003

APPROVED ORDERED  TO BE RECEIVED

IXJexit IBlack  [PJrint INJext

(Fig. 4.18)

Press "X to redisplay QUERY MENU
(fig 4.9)

4.2.5 Option X' — Exit (Acquisition menu)
To quit QUERY MENU. Press 'X'. In
response. ACQUISITION CONTROL
MENU (Fig.4.1) will be redisplayed.

USER GUIDE
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4.3 Option 'C' — Report generation

Option 'C' of ACQUISITION CONTROL
MENU provides the user access to.
report-generation services. When this
option is selected. by pressing 'C’,
REPORT GENERATION MENU
(Fig.4. 19) is displayd. This menu
provndes the options listed therein.

(( : =)
AONANNAOANOAANOANG DOOANOARONONANNESS
ann BANJAY #0010 ACQUISITION CONTROL 8 REFORT CENERATION f0fi VER 2.0 @22
BOOOANNONANOABNANG AOOANOARKARARAAEL
H List of indanted documents
1 List of approved documents
J List of rejected documants
K List of rejected documents (Vendor)
L List of documents received
. M Printing of supply orders
N Officea copy of supply orders
o- Reminders to vandors
P ' Certified Receiver Voucher (CRV)
R Tinance Sanction (CFA)
X Exit ( ACQUISITION MENV )
ENTER YOUR CHOICE
Data base: ACQUIS Worksheet: ACQTIS
- Max MFN : 124 Format i ACQTIS
Micro CDS/1S1S - (C)Copyright Unesco 1988
S )
(Fig. 4.19)

4.3.1 Option'H' —Listofindented documents
When the Book Selection Committee
(BSC) meeting is due. the list of
proposed documents (Fig.4.20) can be
taken using this option. When this
option is used. by pressing 'H', the
system will display the following
message:

USER GUIDE
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Updations required 2 (Y/N)

The user can 'press Y' to update
acquisition files. Then the system will

display :
Enter BSC - Number MAR-94
Output File Name Ipt]
Pausc between Pages  (v/n) y

USER GUIDE

Enter Book Selection Committee no.
for which list is required. The user can
enter 'LPT1' as file name to obtain
printout of the list. A valid DOS file
name can also be given. (invalid file
name will result in system error)

This pause is meant for either adjusting
the printing position of a continuous
stationary or, if separate sheets are
used. for individual reminders. to
change the paper sheets with
pagination on the printer. Press 'Y if
you want the pause. or 'N"if you don't
want this arrangement. Then the
system will generate the list which is of
132 column width.

Adjust the new page and press any key ”
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List of Docunents (Indents) for BSC MAF

Page No. 1 Date 25-02-93%
SN AN AUTHOR/TITLR/PUBLIBHRR YRAR 18BN PRICE
1 001 Dev's All Indis Fax Directory 1993 300.00
Dev's Publications
2 002 Sinskey, F C 300.00
Automatic Control
Foxboro
3 003 Sinskey, ¥ C
Energy Conservaton by automatic
control
Yoxboro
4 004 Robbins, 8 P

Organisational behaviour
Princeton Press

S 008 BS 3492 : Specification fecr 1200 00
electrically bonded road and
rail tanker hose

BS1
€ 006 I8 10773 : Resistant to petroleux 40.00
products, electrically bonded
road and
BIS

7 007 Directory of foreign putlishers 195.00
. agents in India

Trade Conxunications India
s 006 Directory of Indian publishers 245.00

in exglish language
Trade Corzunications lnd:ia

9 009 1993 Annual book of ASTM standards, 1§92 0-8031-1908-9 494.00
sec 1 : Ferrous metal products

10. 010 EI Thesaurus 140.00
Engineering Index 1993

Total MNo. of Documants 10 App Cost (Rs) = 2614.00

(Fig. 4.20)

4.3.2 Options 'I', J'& 'K'— Approved/Rejected
' documents
After the BSC meeting. the lists of
approved (Fig.4.21). rejected
documents and rejected documents
vendor-wise can be generated using
the 'I'. 'J° & 'K options respectively.
When these options are used. the
system will ask for updation, BSC no.

USER GUIDE
33



om0

SERRNIAY

Acquisition Control

“and output file name. The user can
operate these options as uescribed in
Fig.4.3.1. '

1ist of Documents (Approved) for BSC MAR
Page No. 1 Date 26-02-95

8N AN

AUTHOR/TITLE /PUBLISHRR YRAR 16BN PRICK

10. 010

Dev's All Indis Fax Directory 1993 300.00
Dev's Publications

Sinskey, ¥ G 300.00
Automatic Control
Yoxboro

$inskey, F C

Rnergy Conservaton by automatic
control

Foxboro

Robktics, $ P
orgacisational behaviour
Princeton Press

BS 3452 : Bpecification for 1200 00
eslectrically bonded roac arnd

rail tanker hose

BSI

1§ 10773 : Resistant tc petroleun 40.00
products, electrically berded

road and

BIS

Directory of foreigr publishers 195.00
agents in India

frade Comnunjcations Irndia

Directory of Indian publishers 245.00
ir ecglish language
Trade Comnunications 1India

1953 Annual book of ASTK standards, 1963 0-8031-190E-9 454 00
sez 1 : Ferrous metal products

B1 Thesaurus 140 .00
Rngineering Index 1993

Total MNo.

of Documants 10 App Cost (Rs) = 2614 00

4.3.3

(Fig.4.21)
Option L' — Documents Received
The list of recently received documents

can be generated by using this option.
When this optionis selected. by pressing

USER GUIDE
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'L', the system will ask for updation.
Then the system will ask to enter initial
and final dates (time interval for which
arrival list is to be generated. Enter
these datesin YYYYMMDD format. The
user can operate as described in 4.3.1.

4.3.4 Option ‘M' — Supply Orders

No. : M-9322¢
Standard Book Agency
11, Darya Cacj)

New Delhi-11002

Dear 8ir,

Once the BSC meeting is over and the
decision is entered in the svstem. the
supply orders to the vendors (Fig.4.24)
can be printed by using this option.
This optionworks asdescribedin4.3.1.
The system will automatically generate
the supply order numbers.

You are requested tc kindly send one copy of each of the padblications in the
enclosed list alongwith your bill at current COC rates.

Supply Order Number DESIDOC/LIB/03€5/5BA/1/16-03-95

Yours faithfully

(S 8 RAI)

(Fig. 4.22)

4.3.5 Option ‘N' —Office Copy of Supply Orders

USER GUIDE

This option is used to generate office
duplicate copy of the supply orders,
works as described in 4.3.4.
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Option ‘O' — Reminders to Vendors

This option is used to generate
reminders for the overdue supply
orders. When this option is used by
pressing 'O'. the system will display
the following message :

updation required ? (v/n) ---

If 'Y'is pressed. the system will make
the updation. Press 'N' to skip the
updation. Then the svstem will display
the following message :

O_ulpul File Name [Ipt]]-----

The user should enter a valid DOS file
name in response to this for storing the
reminder letters. vendor-wise. Simply
pressing <CR> will select printer as the
output device. Then the system will
ask the user to give two more inputs.If
reminders for all the vendors are
required. press <CR>. Otherwise. give
the corresponding vendor record no.
For example

Starting Vendor Record No. [1) 2441

Last Vendor Record No. [maxmn] 22-10
Then the system will ask

Pausc between reminders (Y/N) 2
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This pauseis meant for either adjusting
the printing position of a continuous
stationary or. if separate sheets are
used. for individual reminders, to
change the paper sheets with
pagination on the printer. Press 'Y" if
you want the pause. or 'N' if you don't
want this arrangement.

Once these options are entered. the
system will print the reminders.

* Options P and R are not being used in
the current version

4.3.7 Option X' — Exit
Press 'X' to quit REPORT
GENERATION MENU. In response,
ACQUISITION CONTROL MENU" will
be redisplaved.

4.4 Option ‘D' — Link to catalog

Through this option the user can
transfer all the recently acquired
documents to the online catalog. When
this option is used. by pressing 'D’, the
system will display the- following
message :

Total documents exported ------

Press any Key to continue

USER GUIDE
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After pressing any key ACQUISITION
CONTROL MENU will be redisplayed.

Option 'X' — Exit-

Press 'X' to quit ACQUISITION
CONTROL MENU. On selection of this
option MAIN MENU (Fig.3.3) will be
redisplaved.
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5. CATALOG
INFORMATION RETRIEVAL SERVICES

rr
BODNT Y
B0f8  BANJAY oang MAIN MENU o860 VER 2.0 onn

onfs NAN

D Acquisition control

] Catalog * Informatior retrieval service

P Catalog * Report generation Bervices

A Circulation control

x Exit (MSDOS)

Enter your choice

Data base: INTRGC Worksheet: INTRC
Max MFF¥ : 10 Format : INTRC J
—

(Fig. 3.3)

This option is used to cover activities related to the
searching of catalog database which include

* Searching of catalog database
*  Display of catalog information
* Printing of searched information

The user can access the Information Retrieval
Services of the Online catalog module by selecting
option 'S' of MAIN MENU (Fig.3.3).

On typing 'S". INFORMATION RETRIEVAL MENU
(Fig.5.1) will be displaved. This menu has the
following options.

USER GUIDE
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Data base: INTEC
Max MFN : 10

CATALOG fi INTORMATION RETRIRVAL

Specific search

Browse master file
Display terms dictionary
Display search results
Change display format
Recall query formulations
8ave search results

Relp

mMYYNOMY®

x

EXIT (MAIN MENU)

ENTER YOUR CROICR

Workshest: INTEGC
Yormat : INTRG J

\—

(Fig.5.1)

5.1 Option 'S' — Specific Search

USER GUIDE

This option allows the user to enter a
search expression. To use this option.
press 'S'. Then the system will display

the following message:
Updations Required ?(Y/N)

The user may press Y' if the latest
information on the documents is
desired. or 'N' to escape updation
procedure. Then SPECIFIC SEARCH
MENU (Fig.5.2) will be displayed.
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\
[0S BANJAY onn CATALOC @i BPRCIFIC BRARCH ana VER 2.0 ana
fanannanannnenanng X ANNNOANANRABNINANN
A 18BN r Author
c Title 1 Publishers
N Keyword/Descriptor © Accession number
c Boolean search D Display format
R Retrieval mode X RXIT
ENTER YOUR COICE
Data Base : INTRC Worksheet : INTRGC
Max MY 28 Format : Cam
\— JJ
(Fig. 5.2)

The queries related to documents can

be made in the following fields.
:

‘ 5.1.1 Option

ISBN

Title

Author

Publishers
Keyword/Descriptor
Accession Number

ozZz"—"mToO>»

When any of these options is selected.
the system will display the following
message and prompt you to enter the
field (say author) to be searched.

USER GUIDE
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I SEARCITBY AUTIHOR J

HERE ENTER AUTHOR OF THE DOCUMENT
ORTHE FIRST FEW LETTERS OF
AUTTIOR
IFOLLLOWEID 13Y A S SIGN

EDIT : Replace

Once this field is entered. the system
will display the retrieved information
as shown in Fig.5.1.2. You can use 'B’
and 'N' keys todisplay the previous and
nextretrieved records. Using 'P'key the
displaved information can be printed.
Press 'X' to redisplay SPECIFIC
SEARCH MENU.

‘ 5.1.2 Option 'G' — Boolean search

The catalog database can be searched
using boolean logic by a combination of
the ficlds mentioned above.

Use + * A2 elc. operator.
(For details of formulating search
consult CDS/ISIS manual).

A search expression can't’exceed 250

'characters. . Key in the search
expression. Then the svstem will display
the number of postings for each term
in the expression and then theresulting
number of records retrieved after
applving-boolean logic. which the user
will find in the last line displayed.

USER GUIDE
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- (— “
P= 1 COMPUIERS
P= 2 RAO
T= 2 - #2: COMPUTERS + RAO
T= 2-#1:4#2
S —

At this stage the system will stop to
rallow the user to examine the results.
To exit from this option, press <CR> or
'D' to display the records retrieved.

Each search expression is assigned a

| set number to which the user may
refer to in the subsequent search
expressions.

5.1.3 Option D' — Display Format

On pressing 'D' the system will display
RETRIEVAL FORMAT MENU (Fig.5.3)

(— )

BOOLOAOOCAOGEARLES BEIAILLLL
06 BANJAY  BGE CATALOG £ RETRIEVAL FORMAT fn6  VER 2.0 866

A Cerieral format

B Cataleg ferxat

c Circulation format
D RXIT

INTER YOUR COICE

Data Base : INTIZS wcrkshest : INTEC
. Max MFN : 10 Format : cax
M cps/181s - (C) C ight u co 1966
k\ cro ( opyrig nesco )
(Fig. 5.3)
USER GUIDE
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Here you can select a particular format
for subsequent display of retrieved
information. You will get  information
in following formats (Figs.5.1.1, 5.1.2
and 5.1.3) for options A, B and C

irespectively.
[ SANJAY SEARCHED INFORMATION J
TOTAL HITS 9 MEN 10 SrNo. 9

11915 *  Evaluating the environment @ application of cost benefit
analysis to environmental protection measures/Ahmad,
YusulJ. Editor

{Xlexit  [Black  [Plrint  [NJext

(Fig. 5.1.1)

SANJAY SEARCIHED INFORMATION

TOTAL LTS 9 MIN 10 SrNo. 9

338.58:657.47:628

AlIM

- Evaluating the environment : application of cost benefit

’ analysis to ecnvironmental protection measures by Ahmad. Yusuf
J. Editor. .
Nairobi:United Nations Environment Programme. 1981

11915 vii, 100p.92-807-1044-3

IXJexit  [Black  |Print  IN]ext

(Fig. 5.1.2)

USER GUIDE
44




Catalog - Information Retrieval Services

I SANJAY SEARCHED INFORMATION

TOTAL IITS 9 MFN ] Sr No. 1
TITLE Applicd chemistry for engineers
AUTHOR(S) Gyngell E S
PUBLISIIER : Bombay. 13.1. Publications. IN
CLASS NO. 540. GYN. UDC
ACC NO. 1°-524
IXlexit  IBJack  [PJrint  [N]ext
(Fig. 5.1.3)
5.1.4 Option R’ — Retrieval mode
On pressing 'R'. the system will display
RETRIEVAL MODE MENU (Fig.5.4)
where you can select a particular
retrieval mode for subsequent retrieval
of information.

f )
HONOANEAANONGOAARON BEAABANBAAAAABABANG
fns  BANJAY ans RETRIEVAL MODE . ssaldd VER 2.0 ann
poaneesssansaannnne fananansssasnannnns

A Print only
B Print and display
[« Display and selective print
D Display only
X Rxit
ENTER YOUR COICR
Data Base : INTEC Worksheet : INTRC
Max MYy : 20 Worksgheet : INTEC
Micro CDS/1S1S - (C)Copyright Unesc: 1988
\k : /)
(Fig. 5.4)
USER GUIDE
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5.2 Option ‘B’ - Browse master file

This option allows display of Fig.5.5. a
section of master file starting from a
given MFN (record number). To -use
this option, press 'B'. Then the
following message will be displayed :

Starting MFN for browsc ?

Reply to this prompt by entering the
MFN (record number) of the first record
to be displayed. or <CR> to start at the
beginning of the master file.

If the records to be displayed are too
many-o fit on the screen. the system
will pause at the end of each screen
with the message

More....

In this case. reply by pressing either :
<CR> to continue the displayv of
subsequent records. or 'X' to interrupt
the display and return to
INFORMATION RETRIEVAL MENU.

; USER GUIDE
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ECCs

8889

LEP

7155

Morec....

[ _ ﬁ 614.84:624.014.2

669-11:628.2/.6

cenvironment by Lepp. N W, Editor.

N

European recommendations for the fire safetv of stecl
structures : Calculation of the fire resistance of load-bearing
¢lements and structural assemblies exposcd to the standard
fire Technical commilttee 3-fire safety of steel structure.
ECCS. Brusscls. BE

Amsterdam:Elscvier Scientific Publishing. 1983
vi.106p.0-444-42120-3

Effcct of heavy metal pollution on  plants vol.2 : Metals in

London:Applicd science publishers, 1981
xii.257p.0-85334-923- 1

J

\—

(Fig. 5.5)

5.3 Option 'T" - Display terms dictionary

USER GUIDE

This option allows the user to display
search term dictionary and to select
terms for searching. When this option
is used. by pressing T'. the system
prompts the user to enter the initial
search key. The user may press <CR>
to display the dictionary from the first
term. Alternatively. one or more
characters can be entered to select a
specific section of the dictionary. For
example. COM to view the dictionary
from the word COM.
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=\
Dictionary list Data Base Name: INTEG
_COMBUSTION ) _DESIGN
_ COMPUTER STORAGE DEVICES _1>J-0005
_ COMPUTER SYSTEMS _DJ-0012
_CONCRETES _J-0013
_ CONSTRUCTION PRESS _1J-0014
_ CONTROL _J-0015
_ CORROSION _J-0016
_COST _1J-0046
_ COST ANALYSIS _IJ-0050
_COIE _1J-0051
_ CONSTRUCTION _IMJ-0052
_ CRITICAL TEMPERATURE _DOCUMENTATION
_ DATA PROCESSING _ECOLOGY
_DE GARMO _ECONOMIC
DEVELOPMENT
_ DECISION MAKING _ECONOMY
_ DEFORMATION _ECOSYSTEMS
_DEPLETION _EFFECT
_DEPRECIATION _EFFECT OF HEAVY
METAL POLLUTION
(- key : com J
(Fig. 5.6)
Inresponse to the user's selection. the
system will display up to 36 terms
(Fig.5.6). A line of asterisks (*
indicates the end of the dictionary.
At this point the wuser may page
" through the dictionary and/or select
the terms for searching as explained
below.
USER GUIDE
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1. PAGING KEYS
<pgdn>  Display next page

T Select another section of
the dictionary

2. SELECTION KEYS

Cursor keys : «<up>, <pouns,
CLEFT>,  <RIGHT>

CHOME> & <END>
allow the user to position the cursor on
the desired term.

S By pressing 'S' any term
- can be selected which
will be highlighted. The
system will insert logical
‘OR" operator between
this and the previously
selected terms.

Operators: Ifatlcastone termis already
selected. the user may
select another one and
link it to the previous
expression with the
desired search operator

USER GUIDE
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by entering one of the
following :

"+ 7A*GF.$

At this stage the search ex-
pression is constructed.

3. EXITKEYS

X Exit & execute search
C Exit & cancel search

Before executing the search. the
system will displav the search
expression in edit mode. The user at
this time may make any required
modification before executing the
search. Press <CR> to start the search.

Assuming that the user has pressed
'S' in front of the term COMPUTER
and [*] in front of the term DOC then
the exit key 'X'at this stage. the system
will display the following search
expression :

CONPUTER * DOC
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5.4  Option ‘D' — Display search results

On pressing ‘D' the system will
display the records retrieved by the
last search expression. page by page
(Fig.5.7) . A message is displaved if no
search expression has been submitted.
The user can advance to the next page
by pressing <CR>. or quit by
pressing 'X'.

ﬁ )

624.824
Plo

Shalt alignment handbook by Piotrowski. J.
New York:Marcel Dekker, 1986
13299 xi.278p.0-8247-7432-9

658.012.2:69.05

PET
Project management and coustruction control by Peters. G.
London:Consltruction press. 1981

8445 xi.131p.0-86095-892-2

338.58:657.47:628

AlIM :
Evaluating the environment : application of cost benefit
analvsis to

- More... y

(Fig. 5.7)
At the end. the message
*** end of display ***
will appear. The user can press <CR>
to return to the INFORMATION
RETRIEVAL MENU.
h
USER GUIDE

51



Catalog - Information Retrieval Services

5.5 Option ‘F' — Change display format
Refer to 5.1.3.
5.6 - Option 'R’ — Recall query formulations

By pressing 'R, the system will
display the set of search expressions
created during the current session.
For each search expression. the
system displays the set number, the
number of records retrieved and the
textof the corresponding  expression
(Fig.5.8). To exit to INFORMATION
RETRIEVAL MENU. press <CR>.

ﬁ )

Sct Data Basc Hits Queny clement Current Dina Base name =
INTEG

1 INTEG 2 COMPUTERS+RAO

2 INTEG 0 BIHARGAVA

3 INTEG 0 SHARMA

*** End of display **

- )

(Fig. 5.8)

USER GUIDE
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5.7 Option ‘P' — Save {. 'rch | sults

This option allovs iheus  to save the
results of the n: 51 rec: tly entered
search expressic:. for subsequent
printing. When i.:¢ usc selects this
option by pressin: 'P. thi system will

display the folloving message :
Enter save file nainc

In response. a fiic name is to be
entered to save the results.

For taking output on printer. the name
of the file is to be entered as 'LPT1".

5.8 Option ‘H' — Help

This option gives about 20 pages of
text for interactive help. When this
option is used by pressing 'H', the
system will display HELP MENU
(Fig.5.9) indicating the various topics
on which help is available. The user
can select any of these topics. By
indicating the choice of the topic. the
help text related to that topic is
displayed.

USER GUIDE
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W\

Max MYy

Data base:
: 28 Format : INTEC

HEILP ::: Inforxatic~ Retrieval Services

Help for browse

Help Display terms dictionary
8earch Formulation

Display BSearch results
Execute Previous Bearch
Change Display Format

Recall Query Formulation

Save Bearch Results

Rxit

X = X 0 M WO aw

Enter your choice

INTRC Worksheet: INTEG

Micro CDS§/I818 - (C)Copyright Unesco 1986

=

>

5.9

USER GUIDE

(Fig. 5.9)
Option 'X' — Exit -

Press ‘X' to quit INFORMATION
RETRIEVAL MENU. In response, the
system will redisplay CATALOG
INFORMATION RETRIEVAL MENU
(Fig.5.1).
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6. CATALOG—REPORT GENERATION

(( 1\
f0N  BANJAY ann MAIN MENU ann VER 2.0 ang
BOAONAOOCNABOOOOOO0 ABOONBONOOABAMNANNHHO

D Acquisition control
5 Catalog * Information retrieval service
P Catalog * Report generation Services
A Circulation control
x Exit (MSDOS)
Enter your choice
Data base: INTRC Worksheet: INTEG
Max MFN @ 28 Format 5 XmCJJ
(Fig. 3.3)

This option is used to cover activities related to report
generation for catalog. which include

* Subject-wise and author-wise sorted list
* Accession list

* List for proof-reading

* Temporary reports based on requirements.

By using option 'P' of the MAIN MENU. the user can
access the report generation module. On typing ‘P,
REPORT GENERATION MENU (Fig.6.1) will be
displayed.

USER GUIDE
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fann BANJAY

CATALOC 8 RRPORT CENERATION ana VER 2.0 a0
. DANOANOBNABAANANG

A 'Author - wise sorted report
B Subject - wise sorted report
c Accsssion list

D List of entire holdinge

4 Catalog card printing

8 User defined worksheaet

" Relp on available worksheets

X Exit ( MAIN MENU )

Enter your Choice JJ

\—

(Fig. 6.1)

:, - Before using any of the options [A to D]. make sure

that the printer is ready. While working with the
option. all the reports generated will be stored in
SANJAY\WORK directory under following names :

*®

*®

»

®»

Author-wise sorted report
Subject-wise sorted report
Accession list

List of entire holdings.

The menu has the following options :

6.1 Option 'A' — Author-wise sorted report

USER GUIDE

Select this option to get a listing of all
the documents sorted on author
(Fig.6.2). When this option is used by
pressing ‘A’, the system willdisplayv the
following message.
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The Author-wise sorted list is being prepared.
The output file is \sanjav\work\author. st
<<press any kevs>>

By pressing a key. Author.1st file will be
created in work subdirectory. The
output file format is given in fig 6.2.

Author-wisc sorted list

Ahmad. YusuflJ, Editor  «

0010

Bontadelli. 1A

0002 12616 33:62
Bughee, P

0004 12348 614.841.4]
Cote. A. '

0004 12345 614.641.41
De Garmo. E P

0002 125816 33;62
GvngellLl ES

0001 I°-524 540

lepp. N W, Editor

0006 7155 669-11:625.2/.6
Peters. G a
0009 5445 658.012.2:69.05

Piotrowski. J
0008 13299 624.824

11915 338.58:657.47:628

Evaluating the environment @
application ol cost benefit
analvsis to environment
prolection measures

Enginecring cconomy

Principles ol ive protection
Principles ol lire protection
Engincering cconomy

Applicd chemistinye for engineers

Effcet of heavy metal pollution on
plants vol.2 : Metals in
cnvironment

Project management and
coustruction  control

Shaft alicnment handbook

USER GUIDE

(Fig. 6.2)
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Then the system will redisplay the
REPORT GENERATION MENU.

6.2 Option 'B' — Subject-wise Sorted Report

Select this option to get a listing of all
the documents sorted on subject. The
option can be used in the same way as
described infig 6.1. However the output
file name containing subject wise sorted
report will be subject.lst. Then the
system will redisplay REPORT
GENERATION MENU.

6.3 Options 'C' & 'D' — Accession list and
o List of entire holdings
Options 'C' & 'D' are to be used as
described in 6.1. Accession list file
name is Acc. list and that of entire
holdings is entry.lst.

6.4 Option 'E' — Catalog card

This option is used to print catalog
card. This option is to be used with
standard 5"x3" stationary. If the
standard size stationary is not used,
please select pause option. The option
will work in the same way as described
in option 7.7

USER GUIDE
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6.4 Option 'S’ — User defined worksheet
' To get the desired printing. use this
option by pressing 'S'. Then the system

will display the following message:
| Name of worksheet ?

The user can enter the desired
worksheet name. (Use option 'H' to get
information about the names of
worksheets.) The corresponding
worksheet will be displaved. Make the
corresponding entries in the worksheet.

[Details on worksheets are available
in CDS/ISIS 2.3 manual under
PRINTING & SORTING SERVICES.]
6.6 Option ‘H' — Help on available
worksheets

When this option is used. HELP MENU
(Fig.6.3) will be displayed. The available
worksheets are EYAUT.EYCLS. EYACC
and EYUST. For example, to print
author-wise sorted list. the user has to
select the worksheet EYAUT. and for
class no.-wise list. the user can choose
EYCLS worksheet.

USER GUIDE
59



Catalog - Report Generation

—
DONANOOANNHEAE 2T
onn BANJIAY ann CATALOG 0 HELP FOR REPORT GENERATION 000 VER 2.0 fo2
anannanannnasnse
WORKSHERT Description
EYAUT Author-wise list
RYCLS Class No-wise list
RYACC Accession Register
RYUST List of searched data
b ¢ EXIT (REPORT CENKRATION)
Database : INTEC Worksheet :INTES
MFN : 10 Format (INTRS
(Fig. 6.3)

6.7 Option 'X' — Exit

Press 'X'toquit REPORT GENERATION
MENU. When this option is used. MAIN
MENU will be redisplaved.

USER GUIDE
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7. CIRCULATION CONTROL

(r )
"
Onf  SANJIAY ang MAIN MENU and VER 2.0 ann
ANAAABAAOAARAANONN DOOAROAANANABKAANNAN
D Acquisition Control
[ ] Catalog * Information Retrieval Service
P Catalog * Report Ceneration Services
A Circulation Control
b 4 Rxit (to MSDOS)
Enter your choice
Data base: INTEC Worksheet: INTRC
Max MFN : 20 Format : INTRGC
A J
2 S )
(Fig.3.3)

This option is used to cover all the activities related to
the circulation control, which include :

USER GUIDE

Functions

*  Document charging

*  Document discharging
* Document reservation
. Reservation withdrawal
N Document recall

Query search
" Member queries
* Document queries

Report generation
*  List of members
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‘ No dues certificate

* Reminder printing

* Loan card ;

*  Notice to reserving member.

Ontyping'A' CIRCULATION CONTROLMENU (Fig.7.1)
will be displayed.

G 3
BONONOONONNAAAARA HOABAANHANAAANAENA
an BANJAY ant CIRCULATION CONTROL ant VER 2.0 @600
AMNAAANONONANBONLAG ANARAKONANABAARAEON

Query maxber

Book issue

Book return

Book reservation
Book Query
Reservation withdrawal
Reninder printing
Book recall

¥o Dues Certificate
List of Manbers
Reservation Notice
Library Rules
EXIT (MAIN-MENU)

KONEXENOYNOUAWY»
v

ENTER YOUR CROICE

Database : INTEC Worksheet : INTRG
Max MFN : 10 Yormat : INTRG
— )
(Fig.7.1)

To choose any of the options [A-H, N], press the
corresponding letter on the keyboard. To quit
CIRCULATION CONTROL MENU, press 'X'.

This menu provides the following options :

USER GUIDE
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7.1 Option ‘A’ - Query member

By using thisoption. MEMBER QUERY
MENU (Fig.7.2) will be displayed.
Before displaying this menu, the
system will ask :

Updation required 2 (Y/N)

If 'Y' is pressed. the system will make
updations. Otherwise. press 'N' to skip
the updation. (Updating may take
some time if it is long overdue.)

Once the updation is complete. the
MEMBER QUERY MENU will be

USER GUIDE

displayed.
o 3)
AOCONNONANAOAAAGES AOONONGANANOOANE
nnfi  BANJAY f o14-4} CIRCULATION CONTROL © MEMEER QUERY N0 VER 2.0 AGO
ANOOONAANNACHNANAN ANONAAONANONANGEH
A Particulars by menber code
B FParticulars by manber surname/naxe
C Docuxents issued to manber
D Documants ressrved by manber
4 Boclean search
R Select retrieval mode
X EXIT (Circulation Control)
ENTER YOUR CHOICE
Database : INTEG Worksheet : INTEG
Max MFN : 10 Format : INTEC
Micro CDS/IS1E - (C)Copyright Unesco 1988
\- —
(Fig.7.2)

MEMBER QUERY MENU provides
the following options :



Cfirculalion Control

7.1.1 Option ‘A’ - Particulars by

member code
When this option. is used, by pressing

A, the following message will be

displayed :

SEARCII PARTICULARS j

81002

HERE ENTER MEMBER CODE
ORTIIE FIRST FEW LETTERS OF
MEMBERCODE
FOLLOWED BY A $ SIGN

EDIT : Replace

USER GUIDE

Enter the member code whose

particulars are to be displayed.

Once the code is supplied. the system
willdisplay the details of that member
(Fig.7.3). Press 'X'toreturn to MEMBER
QUERY MENU.
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l SANJAY SEARCHED INFORMATION ]

L TOTAL 11ITS 1 MEFN 1] : Sr No. ] ]

Mcember Particulars
81002

Misra, K.N..

Dy. Manager (DOC)
Library

Entitlement 2 Status N

Xlexit  [Black  [Print INJext j

(Fig.7.3)
7.1.2 Option ‘B' - Particulars by
member surname/name

When this option is used. by pressing
‘B, the following message will be
displayed :

SEARCH PARTICULARS

[ Misra J

-HERE ENTER MEMBER NAME
ORTIHIE FIRST FEW LETTERS Ol
MEMBERNAME
FOLLOWED BY A S SIGN

USER GUIDE
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Enter the last name of the member
whose particulars are to be displayed.

Once the name is entered, the system
will display the details of that member

(Fig.7.4).

SANJAY SEARCHED INFORMATION J

TOTALIITS 1] MEN 1 Sr No. 1 ]
Mcmber Particulars
81002
Misra, K.N.
Dy. Manager (DOC)
Library
Entitlecment 2 Status N

o IX]exit IBJack [P)rint INJext

7.1.3

USER GUIDE

(Fig.7.4)

Option ‘C' - Documents issued to
member :
When this option is used. by pressing
'C'. the following message will be

displayed :
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SEARCH - ISSUED DOC ‘ ”

62613 _ : N

HERE ENTER MEMBER CODE
ORTHE FIRST FEW LETTERS OF
MEMBER CODE
FOLLOWED BY A S SIGN

EDIT : Replace
Once the member code is entered. the
system will display the books issued to
that member (Fig.7.5). For details of
this display. refer to option 5.1.1.

SANJAY SEARCHED INFORMATION J

L TOTAL HITS | MEN 10 SrNo. | ”

TITLE *  Evaluating the environment application of
cost benefit analysis to emvironmental protection
measures
AUTHORS  :  Ahmad. YusufJ. Editor
PUBLISHER :  Nairobi. United Nations Environment Programmg
KE ;
92-807-1044-3
CLASSNO. : 338.58:657.47:628, AlIM
ACC. NO. ? 11915 - b
ISSUEDTO : 81002 DUE-DATE : __ 4-3-95
IXlexit  IBJack - [Pt [Njoat ,
(Fig.7.5)
i
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7.1.4 Option D' — Documents reserved by
member
On using this option. documents
reserved by amember will be displayed
one by one as described in 7.1.3.

7.1.5 Option'E — Boolean search

The boolean expression here should be
combination of member code and
member surname only. The option can
be used in the same way as described in
option 5.1.2

7.1.6 Option R' — Select retrieval mode

This option is used to select the
retrieval mode for subsequent
operations. When this option is used
by pressing 'R, another menu,
-RETRIEVAL MODE. will be displayed.
(Fig. 7.5). Select the required mode and
exit to previous menu. If retrieval mode
is "display only". the information will
be displayed in browse mode only.

7 = )
BOBKONOONSAANAAOAN BOGORMNANANABATASN
[BO BANJAY oon RETRIEVAL MOZE g laidd VEIR 2.0 nno

AANNAANNONANNANHAANN
A Print only
B - Print and display
c Display and selective print
D Display only
X EXIT

ENTER YOUR CBOICK

Data base: INTEC Workshoeet: INTEG
Max MYNM : 35 Yormat : INTRG

Micro CDE/I818 - (C) Copyright Unesco 1988 J

s

(Fig.7.5)
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7.1.7 Option X' — Exit

Use this option by pressing 'X' to quit
MEMBER QUERY MENU. On using
this option CIRCULATION CONTROL
MENU will be redisplaved.

7.2 Option 'B' — Book issue

Use option by pressing 'B. for
charging adocument. When this option
is used. Fig. 7.6 will appear. Give the
member code and the accession
number of the documents. Then the
details of the member and the
document will be displaved as in Fig.7.7
and Fig.7.8.

Enter member code f
Enter Book accession No. F-524 '

[ BOOK ISSUE SERVICE J
(Fig 7.6)
Member Particulars

81002

MISRA, K.N.

Dy. Manager (DOC)

Library
— Entilement 2 Status N

|Clontinuc [X]cancel
Enter member codle 81002
Enter Book_accession No. -524

BOOK ISSUE SERVICE J

' (Fig 7.7)

USER GUIDE
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540

GYN
Applied chemistry for engincers/Gyngell, ES.
Bombay : 3.1 Publications, 10620115

F-524 -viii,359p.

IPJrint_Card [Clontinuce IX]Jeancel

Enter member code 81002
Enter Book_accession No. -524

[ BOOK ISSUE SERVICE ]

(Fig 7.8)

If the document is available for
charging. the system will ask for the
option for printing a loan card. The
loan card (Fig:7.9) can be printed by

pressing 'P".

..... LIBRARY LOAN - CARD

TITLE Applicd chemistny for engineers
CLASS NO. 540. GYN. UDC
ACC. No. F-524

Duc Date 16-3-95 Datc of Issuc 01-03-95
Reccived the above publication on loan
(Signaturc)

Misra. K.N. (81002)
Library

(Fig. 7.9)

7.3 Option ‘C’' - Book return
This option is used for discharging a
document. When this option is used by

USER GUIDE
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pressing ‘C' the system will ask for the
accession number of the document.
Once the accession number is entered,
the system will display the particulars
of the document (Fig.7.10).

540

GYN
Applicd chemistry for engincers/Gyngell, E S.
Bombay : 3.1. Publications. 19620115

I°-524 -viii,359p.

ISSUED TO :: 81002 DUE DATE :: 16-3-95
RESERVED BY :: 75070
[Clontinuce |X]eancel

Book_Accession No. -524 .' ’

l Book return service : j

IP] - Print notice for reeciving member IX] - Exit

Press any key to continue

LBook_Acccssinn No. f-524 7
L Book return service j

(Fig.7.10)

If required. the notice for the reserving
member (Fig. 7.11) can be printed by

‘ pressing ‘P

) ' USER GUIDE
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Title  ----- Applicd chemistry for engineers
Acc.No, ----- F-524

This document is available in the library. Please colleet within one week.,
othcrwisc your reservation claim will be treated as withdrawn##

To

75070
Washwa, L.P.
SCLE

Admn.

Librarian
Y library]
(Fig.7.11)
7.4 Option ‘D' - Book reservation
Use this option. by pressing 'D'. for
reserving a document.

Give member. code and accession
number. Then the details of the member
and the document to be reserved will
be displayed. On completion of this
process CIRCULATION CONTROL
MENU will be redisplaved.

7.5 Option ‘E’ - Book query
This option is used for making queries
related to the documents. When this
r option is used. by pressing E,
SEARCH SPECIFIC MENU (Fig. 7.12)
will be displayed.

USER GUIDE
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ant BANJIAY ang CATALOG INVORMATION RETRIEVAL onn VER 2.0 pnn
BPECIFIC SRARCH DOAKANONANCANNANAN
.

A 'Xllll r Author

C  Title I Publighers

» Keyword/Descriptor o Acc--i‘dan Nunber
€ Boolean lnu;h D Display Format

R Retrieval Mode ) X  Exit

ENTER YOUR CROICZ
Dats Base : INTEG Worksheat : INTRG

Max Mry : 35 Format : INTRC

Micro CDS/1818 - (C)Copyright Unesco 19¢8 J

e

(Fig.7.12)

This option can be used as described
in option 5.1 (page 39).

7.6 Option ‘F’' - Reservation withdrawal
This option is used for withdrawal of
reservation on a document. When this
option is used by pressing 'F. the
system will ask for member code and
accession number. Enter these fields.
then the systém will display details of
the member and the document as
described in option 7.4. If applicable.
the reservation notice to next reserving
member (as given below) will be
displayed.

USER GUIDE
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Title ----- Applicd chemistry for engineers
Acc.No. ----- F-b24

This document is available in the library. Please colleet within 3 days
otherwise your reservation claim will be tréated as withdrawn##

To

71823
Srinivas, T
SPSE

Tech

Librarian
| I library]

(Fig.7.13)

7.7 Option ‘G’ - Reminder printing
This option is used for generating the
reminders for overdue documents.
When this option is used. by pressing
'G'. the system  will display the
following message :

Updatation required ? (v/n) ---

If 'Y’ is pressed, the system will make
the updation. Otherwise. press 'N' to
skip the updation.

| Then the system will display following
message :

Enter File Name [Ipt1)-----

The user should enter a valid DOS file
name in response to this for storing the
reminder letters. member-wise. . Simply
pressing <CR> will select printer as the

USER GUIDE
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output device.

Then the system will ask the user to
give two more inputs:

Starting M_Record  [10]
last M_Record 11/10]

If reminders for all the members are
required. press <CR>. Otherwise. give
the corresponding member record nos.
Then the system will ask :

Pausc between reminders ? Y/N)

This pause is meant for either
adjusting the printing position on
continuous stationary or. if separate
sheets are used. for individual
reminders. to change the paper sheets
with pagination on the printer. Press
'Y'if you want the pause. or N'if you
don't want this arrangement.’

Once these optibns are entered. the
system will print the reminders
(Fig.7.14).

75



Circulation Control

LIBRARY
To )
81002
Misra, K.N. .
Dy. Manager (DOC)
Library
BUB . Return of the library books
8ir/Madan,
fhe following books are due .Please return thess books imnediatly.
Title - Evaluating the environment : spplicatiorn of cost
benefit analysis to environmental protection measures
Acc Mo. - 11915
Due Date 16-3-95
|
|
|
|
|
I
|
|
|
|
= |
Total books Due 1

Dated 18-03-95 Librarian

(Fig.7.14)

7.8 Option ‘H' - Book recall
This optionis used to recalladocument.
This option works as described in 7.6.
The recall notice (given below ) will be
printed.

USER GUIDE
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Title  ----- Evaluating the environment : application of cost
benefit analysis to environmental protectjon measures
Acc.No., ----- 11915 s

This document is available in the library. Please return the document as early
‘ as possible

To
1002
Misra. K.N.
Dy. Manager (DOC)
Libran
Librarian
| Jibranv]
i
7.9 Option ‘N' - No-dues certificate
L This option is used for printing the No
Dues Certificate. When this option is
used by pressing 'N'. the system will
display the following message :
SEARCI] - MEMBER NAME
Wadhwa J
HERE ENTER MEMBER NAME/SURNAME
ORTIIE FIRST FEW LETTERS OF
MEMBERNAME /SURNAME
FOLLOWED BY ASSIGN
..
The user should then enter the
surname of the member for whom 'No
Dues Certificate’ is to be printed.
]l
USER GUIDE



Circulation Control

. Then system will display details of the

members with surname. one by one
(Fig.7.15). Keep pressing 'N' till you
move to the desired member. Press 'S’
to select the desired member.

SANJAY SEARCHED INFORMATION

TOTALINIITS 10 MI'N 2 Sr.No. 2

Mcmber Particulars
75070

Wacdhwa 1.1

SCLE

Adnm.

Entitlement 2 Status N

IX]exit

IBJack  [P]rimt INJext IS]eleet

USER GUIDE

(Fig.7.15)

Once a particular member is selected,
the system will print the certificate
(Fig.7.16) if no document is due from
that member. Otherwise. it will display
the number of documents issued to
that member. Press <CR> to redisplay
CIRCULATION CONTROL MENU.
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Mcember Code 75070
Wadhwa, 1.D.

) SCLE

' Admn.

SUB : No Ducs Certificale
I is certificd that the above mentioned member has no ducs towards

this Library.

Dated 18/03/1995 Librarian

(Fig.7.16)

7.10 Option 'M' — List of members

When this option is used by pressing
'M'. the system will display following
message

The member list is being sorted on Surname
The output file is \sanjav\work\MEMBER.LST

<< press any Key >>

Then the system will generate a file
member.lst in work subdirectory. The
output file format is given in fig 7.17.

USER GUIDE i
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List of Mcmbers
75893 A.K. Sharma DMML Project
76292 C.S. Arora SMLE Project
75981 D.K. Garg DM(Eco) Chaiman's
ollice
75070 1.P. Wadhwa SCLE Admn.
81002 K.N. Misra Dyv. Mangr, Library
(Doc)
71827 M.K. Azad SELE Project
76504  M.K. Rastogi SITE Mal
81318  Rani Marjarra Librarian Library
71823 T, Srinivas SPSE Teeh
76519  \. Mukku $S0 MIS
(Fig.7.17)
Then CIRCULATION CONTROL MENU
will be redisplayed.

7.11 Option 'P' — Reservation notice
This option is to be used daily to
generate default reservation notices.
Please ensure that database isupdated
while this option is being used. The
sample reservationnoticeis given below

;

USER GUIDE
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LIBRAFY

To

81002

Misra, K.N..

Dy. Manager (DOC)

Library
sUB : Availability of reserved documants
Sir/Madax,

The following books are available. Please get it desued within 3 days

¥-524 Applied charmistry for azgineers/GCyngell, E 8

Total books Due 1

Dated 04-04-95 Librarian

7.12 Option 'R' — Library rules
This option can be used to display
library rules related to circulation
control. When this option is used the
system will display these rules
sequencing. (Format “rule” can be
changed to include specific rules.)

7.13 - Option 'X' — Exit
Use this option to quit CIRCULATION
CONTROL MENU. When this option is
used. by pressing 'X'. MAIN MENU will

be redisplayed. :

USER GUIDE
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r 8. SERIAL CONTROL

Lhe

Installation

TYPE "Install" at the prompt.
A:\> Install
The system shall then prompt for source and

destination drives and shall install the software

Installing SANJAY Serial Control...

[T}i\'e Source Drive > a ”

Give Destination Drive T W

p——

Installing Sanjay Serial Control module in ¢:\SER...
Wait for 5 to 10 Min.

0. Creating Directories

1. Copying Menus

2. Copying Programmes

3. Copying datafiles

4. Copying Other files

Done:

Now append <destination-drive>:\SER\SYS to the
‘path’statement in vour AUTOEXEC.BAT file present.
in your ROOT directory.

USER GUIDE
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This module of Sanjay covers activities related to
journals. It includes

* Acquisition of Journals

Ordering
Budget. etc.

* Monitoring

Monitoring receipts of journals through out
the year. Registration Reminders. etc

* Maintenance

USER GUIDE

Export and Import of Data between ordering
process and monitoring process. (In this
module once ordering process is complete
data are transferred 1o monitoring process)

Financialinitialization. For every newbudget
order data bases arc initialized. Per vear one
budget is allowed.

Before using this module please read
"How to start using Serial Control” in
Appendix ‘A’

To operate serial control. get access to
SER Directory. Type SER on DOS
prompt. In response SERIAL control
menu will be displaved (Fig 8.1)

83



Serial Control

0L

008 BANIAY BERIAL CONTRCL :RXMAI 8o VRE'2.0 pns
fannnananeceasnasng . 2 fanatASEaCannen
o ORDER FROCESS
s SERIAL uaxnon.m'c
w WINDOW TO CDS/1S1S
x Exit (DOS)

ENTER YOUR CHOICE

Micro CZS5/1518 (C)Copyright Unescc 1992

)

A=

(Fig.8.1)

8.1 Option 'O' — Order Process

This option is used for order processing
of new and old (renewal) journals. After
selecting this option the svstem will

display menu Fig.8.1.2.

Order Processing Menu (Exord) 8.1.2

(

2 LT, 7 pannnnnnnananans
N0G SANIAY nos SERIAZ * ORDER FROCESS : EXORD 14l VEF 2 0 £05
ﬂi(([""’ﬁ’x'l'ﬁﬂ'ﬁ" €141 059 €0

D DATA ENTFRY
5 SEARCH
R FEFCRTS
M MAINTERANCE
b 4 Exit (MAIN}
ENTER YOUR CHOICE
Micro CCS/3S1S - (C)Copyright Unescc 1952

)

(Fig.8.1.2)

USER GUIDE
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8.1.1 Option

Serial Control

'D' - Data Entry

This option is used far data entry
regarding new indents. budgets. bills,
vendors. decisions.etc. After selecting
this option the svstem will display
menu Fig.8.1.3.

ﬁ\
prcecranpanaaannne LOAGOGOREEARTanne
L0C  BANJIAY 066 SERIAL : DATA ENTRY : EXORZ o606 VER 2.0 A0S
DOCLOOACGOOGARAGNLN OOONONGAGONOHOES
N - Newv indents
5 - Select/Reselect for crder
¥ - Vendor details
1 - Faid Bills
f € - Enter/Modify currency rates
X - Exit (Crder Process)
Inter your choice
Micro CDS/ISIS - (C)Copyright Unescc 1552
, )
!‘ g J
(Fig.8.1.3)
. N
8.1.1.1 Option 'N' — New Indents

This option is for entering new indents.
After selecting this option the svstem
will ask (Fig.8.1.4) to enter title for
duplicate checking. Enter title. or part
of title. Then matching journals will be
displaved as in Fig.8.1.5. Then the
system will display “the following

 message :

USER GUIDE
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Journal Available in the List - (Y/N!

If the journal is displaved in the list,
press 'Y'. In response the system will
ask Acquisition No. Enter
corresponding no. However. if the
journal is not displayed in the list.
press 'N', which will cause the system
to generate. a new code. In either case
the system will display the worksheet
(Fig.8.1.6).

Give Title/(Full/Partial) to quit <Returns:- "
(Fig.8.1.4)
AQ NO TITLE
All IEEE COMPUTER
Al2 IEEE SOIFIWARE ENGINEERING
Al4 IEEE SOFTWARE RELIABILITY
Al7 IEEE TRANSACTIONS ON AERODYNAMICS
Journalin thelist?  (v/n)
Give AQ No.
(Fig.8.1.5)
USER GUIDE
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RS - SANJAY
e il i
INDENTS  DRTR  ENTRY
Aquis No Al24
Journal Number 1CS31
Title | & CS (Instrumentation & control
SVSIems)
Currency Code RS
Currency Price 3286.80
No. of Volumes/vear 1
No. of Issues/vear 12
Period JAN O 1O DEC 95
Volume Dep ? N
EDIT : REPLACE LAST PAGE MIFN=1]

| (Fig.8.1.6)

In this work shect the Aquis. No. should
not be modified as it was system-
generated. Regarding volume
dependency see Appendix.
code should be a valid
currency code. See options 8.1.1.5 &

currency

8.1.2.3.

The

Then systemwill again display Fig.8.1.4
for next entry. If your entry is over. to

come out.

press <RETURN>.

8.1.1.2 Opion 'S" — Select/Reselect for Order
This option is for deciding whether a
journal is to be ordered for current
financial year or not. After selecting
this option the system will ask
(Fig.8.1.4). Enter title.Then the system
will display the worksheet Fig.8.1.5.
Give appropriate Aquisition No. Then
the system will display worksheet
Fig. 8.1.8.

USER GUIDE
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In this worksheet. seleet (Y/N). price,
vendor No.. period fields are mandatory.
Here also the user should not enter
Aquis No. If price is more the system
will display fig 8.1.8a.

After entry is over. the system will

again ask title No. (Fig.8.1.7) for next

entry. Press <RETURN> if you want to
.'

come out.

Give Full Tide/Partial (10 quit Press <Return> )6

EDIT : REPLACE

(Fig.8.1.7)
SELECTION DECISION
Aquis No. All
Journal Number. |
Title IEEE COMPUTER
Publisher IEEE
Scleet (Y/N) Y
Currency Code DLRU
Currency Price 105
| Vendor Code 1
Vendor Name 1
Period Jan 95 10 Dee 95
EDIT : REPLACE LAST PAGE MEN = ]
, (Fig.8.1.8)
WARNING ! PRICE EXCEEDING FUNDS BUT
SELECTIONALLOWED!
Press any key o continue
(Fig 8.1.8a)
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This option is for entering vendor
details. Once the option is selected the
system will ask (Fig.8.1.9) vendor code/
vendor short name.

Give Vendor Cedc /Short Name:-

(Fig.8.1.9)

After entering the matching entries
are listed and the user is prompted
for vendor code (Fig 8.1.9a)

V'endor Code Short Name
| Informatics

Vendorin the List (Y/N) Y

Give Vendor Cocde

(Fig.8.1.9a)

Whether vendor codc already exists or
not the vendor worksheet is displaved
(Fig 8.1.10)

1

J‘ \'cndor Code 1
Short Name Inlormaties
IFull Name Informeiics Private Lia
Address 16. Grearer Railash, Delhi

(Fig.8.1.10)
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Here vendor code. short name &
address are mandatory ficlds.

8.1.1.4 Option 'I' — Paid Bills

This option is for entering paid bill
details and final entry of journals (for
preparation of merging with monitoring
process). After selecting this option
following menu (Fig.8.1.11) will be
displaved.

(

&

A\
- DOLEOANAOOAKARLEE fAnuaOnesearrang
£L00 SBANJAY £LL BERIAL : ORTEF PAID BILLS : EXEIL 806 VER 2 © £495
LORGEAGOONNACACE fos . .-
B - B:l]l entry
© - E:1) entry ir orde:r ¢t
X - Exat (Data Entry)
Enter your cheice
—
'
(Fig.8.1.11)

8.1.1.4.1 Option 'B' — Bill Entrv

USER GUIDE

This option is selected for entering
incoming bills. After selecting this
option the worksheet for the bill entry
(Fig.8.1.12)  is displayed. Here
Acquisition no is repeatable field.
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BILL Number. Date
Return Payment ? N
Amount 0
Aquis No.
EDIT : REPLACE LAST PAGE MIFN = 2

(Fig.8.1.12)

8.1.1.4.2 Option 'O° — Bill Entry in Order Database
Once a bill is received for a set of
journals.they are ready for merging
with monitoring process (whole-year
issues receipt) databascs. At this time
all the details of the journal are
entered. After selecting this option.
the svstem will ask title (Fig.8.1.4).
Entertide . Then the system will display
Fig.8.1.5. Give appropriate Acquisition
No. Then the svstem will display
worksheet Fig.8.1.13.

In this worksheet. Bill Recvd (v/n). no
of volumes/vear. no. of-issues/vear.
vol dep (v/n?). starting volume no..
starting issuc no.. grace davs. and
expected date for first issue are
mandatory ficlds. Here also the user
should not enter Aquis No.

Volume dependency is explained in
Appendix.

USER GUIDE
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FINAL ENTRY AFTER BILL RECEIPT

Aquis No.
Journal Number
Title

Publisher

Order No.
Bill/Reevd?
Vendor code

\'endor name

No ol volumes/year

No ol issues /yvear
Periodd

Starting issuce No
Starting vohume No

Grace days

Expected date for first issue

All

1

IEEE COMPUTER
PURBLISHER
KX:3008

N

1

IFabers

1

12

Jan 95 10 Dee 95
1

)

10

12/12/93

EDIT: Replace

Last page

MIEN =

(Fig 8.1.13)

After entry is over the s_vst(Em. will
again ask another title. (Fig.8.1.7) for
next entry. Press <RETURN> if you
want to come oul.

8.1.1.4.3 Option 'X' — Exit (Data Entry)

The system will go back to the previous
menu (data entry menu) (Fig.8.1.3).

8.1.1.5 Option 'C' — Enter/Modify currency rates

This option is used to enter or modify

USER GUIDE
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the currency rates. The user is given
freeaom to change and assign his own
currency code. But the users are not
advised to use the symbols such as $
and £. On selecting this option the
system prompts as in fig 8.1.14.

Give curreney code/curreney/countny name

' [ hLrU ]

(Fig 8.1.14)

If the record for a particular currency
already exists (Fig 8.1.14a)

Currenevcode  Currency Country
DLRU US DOLLAR USA
Curreney in the bst v/n
Give curreney codle e DLRU
(Fig 8.1.14a)

On entering the currency code/cur-
rency/country name the following in-

- | formation isdisplaved. Onentering the
system displavs following worksheet
fig 8.1.14Dh.

I USER GUIDE
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Curreney Code dhu

Curreney Name US DOLLAR

Country Usa

Exchange rate in Rupees 37.00

(Fig 8.1.14b)

In this worksheet currency code and
exchangce rate are compulsory.

8.1.1.6 Option X' — Exit (Ordering Process)
The system will go back to the previous
menu (ORDER PROCESS MENU)
(Fig.8.1.2).

8.1.2 Option 'S' - Search
Thisoptionisused for making searches

on order process. After selecting this
option the system will display themenu

10 i
Fig.8.1.15.
7 =)
AR ARG fncreoanaanarans
LOCL BANJAY £0C  SERIAL : ORDER : SRHARCH . EXOSI Not VER 2.0 &2

NOOOOEO0 N0 O onrss

OO OO O O GERN

Budget Details

Status of a Journal

"
'

C - Browse Currencies

Browse Journals Status

»
[

V - Scan vendors
X - Exit (Order Process)

Erter ycur choice

Micro C2S/181s - (C) Copyright Uniescc 1982

J)

(Fig.6.1.15)
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'B' — Budget Details

This option will display budget details
(Fig 8.1.16). The ficlds displaved are
total budget. commiiments. pavment.
return pavment. if anv. and remaining
amount.

Total Budget 100000
Commitments 200
Total Expenditure 200
Remaming Amount for Q9800
‘lll‘l]n‘l' comNnnents

Retern pavimen: 0
PressAny Kev

(Fig.8.1.16)

8.1.2.2 Option 'S" — Siatus of a Journal

This option is used to know whether a
journal is selected. merged with main
databases. etc. The details are shown
with verhose message

Once the optionissclecied. the svstem
will ask (Fig.8.1.4) to enter title for
duplicate checking. Enter titie. or part
of title. Then matching journals will be
dispayed as in Fig.8.1.5. The svstem
will display the following  message

Journal Available in the List (Y/N)

USER GUIDE
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If the journal is displaved in the list.
press 'Y'. In response. the syvstem will
ask 'Acquisition No. 'Enter corres-
ponding No. Then the system will
display the status as in Fig.8.1.17.

Then system will again display Fig.8.1.4
for next entry. If your entry is over.
press <RETURN> to come oult.

Acquisition No : ABI

Journal No 3 13J1S25

Tile : British Journa! of Industrial
relations

Publisher 3 BASH. PLACK WELL LTD. UK

PRICE 2 2500

NOTSELECTED FOR ODER

(Fig.8.1.17)

8.1.2.3 Option 'C' — Browse Currencies

On selecting this option the system
displavs the following fig 8.1.18.

Currencycode  Currency Name Covgary Exchange raic
DLRU US DOLLAR USA i< 35
PXDS UK POUND IL;::‘}:“:'. Rs. 50
Sing
RS RUPEES Inchise Rs 1
Rupres
DLRS Sincapore Dollar Singepore Rs 23,
Press Any Key

(Fig.8.1.18)

USER GUIDL

96




Serial Control

8.1.2.4 Option 'R" - Browse Journals : Status

Record ]

This option gives verbose status of all
journalsinorderdatabase. On selecting
this option the svstem displays the
message

Browsing Record by Record ! Press any key o starl

(Fig 8.1.19a)

After that the following screen is
displaved (fig 8.1.19h).

Acquisition No : Al

Journal No

131830

Title Brinsh dovmat ol Phvsics
Publisher BASHL. BLACK WELL LTD. UK
PRICE 25.00
NOT YET SELECTED FOR ODER
Press g to quil blorbhacle  any orher Kev o continue
(Fig.8.1.19b)
8.1.2.5 Option V' — Scan Vendors
This option is used 10 display the list
of vendors. When this option is used
the system will display the vendor code
and vendor namc¢ as shown in
Fig.8.1.20.
USER GUIDE
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2

3

Vendor Code Vendor Nanie

Press Any Keve.

fabers Eo

Maother Laneds

(Fig.8.1.20)

8.1.2.6 Option 'X' — Exit

8.1.3 Option

The system will go back to main menu
of ordering process (Fig.8.1.2).

'R' — Reports

This option is selected for generating
reports related to ordering process.
After selecting this option the system
will display the following menus (Fig
8.1.21)

(7 )
R RN
LIL BANJAY £ee SERIAL : OFRDER ' REFORTS IXIRF LZ2 VER 2.0 £OC
LEGHOOOOCLLEQRGENRL SO OECEL O ONGNOST.
A Cer all for selectiich
(<] Gererate orders
R Rem=ncer generaticr
5 Status report cf all jnls¢
X Exit (Crder Frocess:
Enter your chcicCe
Kicro CDS/1818 - (C)Ceopyrigh: Uresco 1952
- )
(Fig 8.1.21)
USER GUINE
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'8.1.3.1 Option 'A' - Gen all for sclection

This option is sclected to generate the
report of all the new indents entered
and downloaded from the previous
year. for the purpose of order selection.
The report is stored in the file
\ser\work\order. Pleasc see appendix
for reports file format.

8.1.3.2 Option 'O' — Generate Orders

This option is selected to generate
orders for selected journals in vendor-
wise manner. A default of 30 davs is
given to vendors to reply to the order.
The order is put in a file of the form
today.ord (Today - date on which the
option is selected). For example.
071293.0rd would indicate the order
would have becn generated on 7 Dec.
1993. Once the order is generated it
cannot be regenerated. Further copies
have to be made from this file. The file
will be stored in ‘ser’ directory.

VENDOR : Nather Lands

ORDERNo. ; Vendor - 3/04/03/95/No. |
EXPECTED DATE ; 03705/95

ACQUIS No. : TILE

A3 : British dourna! of Industrial Relations

Publisbher : BASH. BLACKWEL LTD. UK
PERIOL : GAN ud 10 DEC 65
PRICE : &8 25

AE15 ELECTRONICS FORYOU
PERIOD - JAN 9570 DEC 05
PRICE Ks. 140

Total price  165.00

(Fig.8.1.22)
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8.1.3.3 Option R' — Reminder Generation

Alongwith this(IFig 8.1.22) order letters
are also gencrated (see Appendix) for

report format

If the bill for an order is not received
within 30 days. reminders are gener-
ated. The reminder file is stored in 'ser’
directory.Itis of the form “"todavor.rmd".
For example. 0712930r.rmd would
indicate the reminder would have been

generated on 7 Dec 1993.

VENDOR
ACQUIS No.

AE14

Tolal moncey

Electrical Indes

Publisinr Plvor

Order N Vendor-1/03/04/95/No. |

Expecied Date: 05/05/795
Price Rs 300
Period Jan 95 1o Dec 95

* paid for above Rs. 300

(Fig.8.1.23)

Sample entry in the reminder list is
shownin{ig8.1.23. For complete format

see appendix.

8.1.3.4 Option 'S’ — Status Report of all journals

USER GUIDE

Generate verbose (fig 8.1.17) status
details of all journals in the database.
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This file is stored in ser directory. It is
of the form todavOR.STS. For example
0404950R.STS would indicate list was
generated on 04 April 95. Please see
appendix for control format.

8.1.3.5 Option 'X' — Exit

The system will go back to main menu
of Ordering Process.

8.1.4 Option 'M' — Maintenance

This option is sclected for downloading
the previousyear's journals for renewal
and exporting the journals ordered to
serial monitoring (for further receipts
throughout the year). After selecting
this option the system will displav the
menu Fig.8.1.24

.00 LT AL E04% 240 6L 0oy 'sz'ﬁ'ﬁ'tnz‘ﬁttv q
£8L BANJIAY pititay SERIAL : OKUER MAINTENANCE EXO¥ 044 VER 2.0 AGLC
trecoeennaannnnae OO R BOONGIGRANTE

D - Down load Data frox Serial Dt
M - Merge to Serial Moniterirng
1 - Initialize for Fimancial Year
X - EXIT (Order Frocess)
Enter your choice :
t M:cro CD§/1818 - (C)Copyright Uriescc 1950 J)
(Fig.8.1.24)

8.1.4.1 Option 'D' — Download Data from serial Db

USER GUIDE

This option is selected for loading the
previous vear's titles for renewals into
order database. Before entering any
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new indents. the data should have
been downloaded. This facilitates
duplicate checking at the time of
entering new indents.

8.1.4.2 Opion 'M' — Merge to Serial Monitoring

Once a journal is ordercd and advance
payvment is made the scrial monitoring
process should take control of the
journal. The serial monitoring process
monitors throughout the year the
receipt of the issues of the journals. It
generates reminders as and when an
issueisnotreceived. Once the optionis
selected. theeligible data from the order
database is uploaded to monitoring
process databascs 'serm & vear'.

Once a journal is merged to serial
monitoring process. the issue details of
previous vear subscription are erased
from serial monitoring process. Souser
isadvised toselect "Issue statusreports
option” in Reports Menu of Serial
Monitoring Process. before selecting
this option. This will facilitate keeping
track of previous vearissues manually.

8.1.4.3 Option 'I' — Initialise for Financial Year
As per this package once in a year new

budget amount is entered. At that time

USER GUIDE
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onwards the order process starts.
The user has to take report of order
status before selecting this option
for backup purpose (option 8.1.3.4).
On selecting this option the system
displays the following screen (Fig.
8.1.25). '

This will remove all the order information currently that is

Financial vear initialization

Sclecting this option will initialize all the order databasc
details. This option s used o initialize lor every yvear and this
aceepts new budget amount tor the new vear. This packacde
assumece that budget amount is one time atlocation

CAUTION

goingon. Pleasc take reportolstates helore selecting this. This
is used whenever a new budgeet is alloned

Press any kev 1o discontinue 'Y lo continue ...

USER GUIDE

(Fig 8.1.25)

On selecting 'y’ the system displays
fig 8.1.26. |

Give Budget Amount in Rs>>

20000

(Fig 8.1.26)

Once after getting budget amount.
the syvstem starts to initialize the
order DB. By displaying the
message
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Initialising order Db record
14

(Fig.8.1.26a)
8.1.4.3 Option 'X' — Exit (Order Process)

) The system will go back to main menu
of ordering process (Fig 8.1.2).

8.1.5 Option 'X' — Exit (Main)

The system will go back to main menu
of serial control (Fig 8.1).

USER GUIDE
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8.2 Option 'S' — Serial Monitori

This option is used 10 10 serial
monitoring process m¢ les. On
selecting the following 1enu is
displayed (Fig 8.2.1).

ff —

ANOOOOARAEOHSEAARGE e SAKBAANG
000 SANJAY ana BERIAL : SBERIAL MONITORING : RXMY1 b 1454 2.0 o0
) - Data Entry (Mor.itoring)
R - Reports (Monitoring)
5 - Bearches (Monitcrang)
x - Exit (Main)

Inter your choice » -

- )

(Fig.8.2.1)
8.2.1 Option ‘E’' — Data Entry (Monitoring)

After selecting this option the system
will display following menu (Fig B.2.2)

(r )
AOONCAROGARANTARGTE prreareannarannn
DOE SANIAY 2Ll SERIAL : SERIAL MOKITORING @ EXSME fof VIR 2.0 ££2
pOnnacAsannArsARAS prscasanaranannn

DATA ENTRY

- New Journal Entry

R - Receipt of a Journal

v - Modify Master Data

b 4 - Exit (Serial Konitoring)

Enter your choice

\S ' —
(Fig.8.2.2)

USER GUIDE
105



U‘&% . Serial Control
il 9L ol

8.2.1.1 Option 'N'- New Journal Entry

This option is used to enter journals for
which ordering process is not done.
Some times user may want to skip
ordering process and directly want to
use monitoring process.

On selecting this the system will ask
for confirmation to continue or
discontinue. After confirmation the
system asks for title (Fig. 8.2.3)

Give title (Full/Partiii)

ELECTRONICS

(Fig 8.2.3)

Enter the title or part of the title of a
journal. Then the matching entries will
be displayed (Fig 8.2.4)

Journal No. Titie
EYUIT Eicctronices for vou
EFS! Elcctronics Bulletin

Journal in the list (Y/N)

(Fig 8.2.4)
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a) Journal in the list

If the journal is displaved in the list
press y'. In response the syvstem will
ask for journal number. Enter the
corresponding journal number. In
response the svstem asks whether you
want tomodify the details of the journal
ornot. If yes press 'v'and fig 8.2.5a and
fig 8.2.5b will be displaved. If not press
'‘N' and it will take you to serial
monitoring data entryv menu.

b) Journal not in the list

However if the journal is not displaved
press 'N'. This will cause automatic
generation ofa new code for the journal
title. In this case the svsem will'display
following data entn” worksheet (Fig
8.2.5a & 8:2.5h).

Title Electronices for vou
Publisher RIX Xt 1ad

No. of Vol/vear }

No of issuces/vean 2

Subject

Language Fne

Pricc

Media

Date of First Pubhication

Date of First Procuremen

Periodicity

(Fig 8.2.5a)
—
ISSN No.
Codc No.
Remarks
(Fig 8.2.5b)
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Default values for No. of vol per year is
1 for No. of issues per _\rea\\is 18,

Fill in required data.
Once after entering, the svstem will list

all the vendors to seleect appropriate
vendor code (Fig 8.2.6)

Vendor code Short name
1. FFaxon Lid
2. ‘Imlormatics Ltd

Vendor in the list (Y/N)

(Fig 8.2.6)
If you press 'y’ the system will ask for

Give Vendor Code --e-mammemmneenennns

If you press 'N' Another list of vendors
are listed in next page. This process
repeats till the user enters proper
vendor code.

After this entry of dynamic data will
follow.

Entry of Dynamic Data
Dynamic Data involves entry of starting

Volume No.. starting issue no. grace
days. volume dependency & expected
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first date. See the following worksheet
(Fig 8.2.7a)

Starting vol no -
Starting Issue No.- seeeeeaees
Vol dep v

Grace e

(Fig 8.2.78)

After entering the above data. system
will prompt for starting expected date
(Fig 8.2.7Db)

|
Give starting expectedd date(dd/mmi /vy [: i
I

(Fig 8.2.7D)

Volume Dependency

USER GUIDE

Ajournal is volume dependent if after
the end of each volume the issue
number starts f{rom one. This
information is read from the user to
generate correct expected issue
numbers & volume numbers.
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8.2.1.2 Option 'R’ - Receipt of a Journal

USER GUIDE

This option is used by pressing R’ to
make entry for receipt of a journal.
When the option is used the system will
prompt for title (Fig 8.2.3)

After entering title the matchingentries
will be listed (Fig 8.2.4)

Then the system will ask for journal
code.

After giving this. Fig 8.2.8 will be
displaved. Enter necessary details.

Give Vol No 33
Give Issue No 56
The above are Correet v/n” v

(Fig 8.2.8)

If the volume number and/or issue
number entered are wrong the following
message is displayed

Invalid Vol . and Issuce

Press any Key

If the issue was already received the
system will display the message

Dubplicate Issue pressany ke
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8.2.1.3 Option 'U" — Modifv Master Data

This option is used to cdit records of
database. When this option is used. by
pressing 'U'. the system first displays
the following message

Warning : Don't choose delete or cancel
operations from Editing Menu. If you
do so all the original entries will be
cleared. and default valuce will be loaded.
Press any <kev>...

Then the system prompts for Journal
No. after that the system will display
following workshects (Fig 8.2.8a &
8.2.8h). Make necessary entries/

modifications.
Title [ ]
Publisher [ ]
Subject L ]
Language | ]
Price ] Medin [
Date of First Publication | ]
Date of First Procurement [ ]
Periodicity [ j
| (Fig 8.2.8a)
ISSNNo | J
Coden No. L |
Remarks L ]
(Fig 8.2.8b)

USER GUIDE
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8.2.2 Option 'R' - Reports (Monitoring)

After selecting this option the system
will display the following menu(Fig

(r—— w
BOEAGGOOANOEAGOGGG AOOOAOHOAGAAGGOM )
piteted JAY o0t SERIAL :SEFIAZ MONITORING EXSMF Q46O VEF 2.0 406
LOOGEOOOOAOOBHGOG REFOTS HOOAGAACEOROOOGE
A - Alprabet:cal list journals
v - Vendor wige journal list
1 - Issue cetails of all journals
v - Updite Reminde:r list
c - Cenerate current raminder
X - Exit (Serial Moraterang)
. Enter your chcicCe
& —

(Fig.8.2.9)

8.2.1.1 Option 'A' - Alphabetical list of journals -

When this option is used by pressing

'A' the svstem will generate alphabetical

list of journals. The list' is stored in the

file\work\serm.lIst. After generating
the report the REPORTS MENU will

again be displaved. Actually this option

goes to CDS/ISIS sorting & printing

services. The data entries of report

worksheets are done automatically. So

user can see the entrics.
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.....

8.2.2.3 Option V' - Vendor wisc journal list
Same as previous option. Journals are
listed vendor wise.The list is stored in
the file \work\vend.

8.2.2.4 Option 'I' - Issue details of all journals

On selecting this option following
message appears (Fig 8.2.10a)

Generating Issuc details of all journals: Press any key

(Fig 8.2.10a)

After pressing the kev the system
displays

Processing on Record 1 please wail

(Fig 8.2.10D)

After completion the system displays
the message (Fig 8.2.10c¢)

Completed Output fileas 040495188 Press any key

(Fig 8.2.10¢)

The output filc has the name as
todav.ISS i.e. if today is 4th April 95
then output file name is 030495.1SS.
See appendix for the format of the file.
It is stored in the "ser” directory.
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8.2.2.5 Reminders
Reminders list generation involves two steps

1. Update reminder list
2. Generate current reminder

Normally these options have to be executed
sequentially.

8.2.2.5.1 Option 'U’ - Update reminder list

This option is used to update the
databases. On selceting this option
new entries will be added to the
reminder list.

8.2.2.5.2 Option 'G' - Generate current reminder

Normally this option is sclected after
previous option. This option actually
prepares the reminder list vendor wise
in a file. On selecting this option the
sysem will display the message (Fig
8.2.11a)

Press any Kev 1o st

(Fig 8.2.11a)

The output file has the name as
TODAY.RMD. Suposc today’'s date is
4th April 95 then reminder list file
name is 040495.RMD. See appendix
for the format of the report file.
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BT ¥k

8226 'X — Exit (Serial monitoring)

On selecting this option the system will
go to serial monitoring menu.

8.2.3 Option 'S' - Searches (Monitoring)

On selection of this option the system
displavs the menu (Fig 8.2.12)

(r )

3 BOOCOACARGOAOGO0
BO6  SANJIAY 0o BERIAL SEFIAL MONITORING EXSMS LOGC VER 2.0 0084
1 £ LOOCOOEAAGOAO0N0G

SEARCHES
5 - Btatus cf 1ssues
B - Browse Jcurnals
T - Deta:ls cf databises
v - Vendcrs
X - Exit (Serial Monitoring)
Enter your chcice
xL =/

(Fig.8.2.12)

8.2.3.1 Option 'S’ - Status of issues

This option displays receipt status of
issues of any journal.
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115



Serial Control

On selecting this option the system will
ask title (lull/partial) of the journal (Fig
8.2.3).

After giving the title the system displays
matchingentries and prompt forjournal
code (Fig 8.2.4).

After giving journal code the system
gives the status as in the Fig 8.2.13.

i— N\

J NO ¢ compuler ++++++++++Dale 10/04/92

[ Vol 1 J

1 03/02/92 IR
2 02/03/92 IN]
3 02/04792 IN}
9 02/05/92 IN]
5 02/06/92 IN]
6 02/07/92 iN]
7 02/05/92 IN]
8 02/08792 IN]
9 02/10/92 IN]
10 02/11/792 IN]
11 02/12/92 IN]
12 02/01/93 IN]

Press Anv key ..

—

((

(Fig 8.2.13)
R -issuc is received N - issue is not received

8.2.3.2 Option 'B' - Browse journals
Press 'B' to use this option. Here user

can enter journal no./subject/any
boolean string. and the output is given
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in tabular form (fig 8.2.14). Being a
generic search. this can be used for
various specialised searches such as

journals on a particular

subject.

Jjournals of a particular publisher. etc.

Give Journal No. or Subject or any Boolcan sirings >>

Press Any Kev L

ft B

Journal.  Title Publisher  Subject

No.

cl compuier CSLINDIA  COMPUTER

132 BYTE BYTE COMPUTER

13 IEEE TRANSACTIONS IEEE COMPUTER
ON COMPUTERS

A4 ARTIFICAL NORTII COMPUTER
INTELIGENCE HOLLAN

\"——

J

(Fig 8.2.14)

8.2.3.3 Option 'T' - Details of Databases

USER GUIDE

On selection of this option the system
displays following screen (Fig 8.2.15)

117


Journ.il

Databases Details
SERM Contains pvrnn.xm‘nl.(i.xl;n ol journals
VENDOR Contains vendor details
MISY Contains issuce which have not come in time
YEAR Cntains dynamic data of journals. volume nos & issue
nos.

ORDER Contains details recarding acquisition of journals
BILLS Contains bill details of acquisition of journals
BUDGET Contains budget status ol current financial vear
CURREN Keeps track of exchange rate ol vimons curreneies
Press any key

L J

(Fig 8.2.15)
8.2.3.4 Option 'V' - Vendors

On selecting this option the following
menu is displaved (Fig 8.2.16).

Note : Gift institutions are also treated as

vendors
7 )
L. (AT
008 SANJAY {143 SERIAL BERIAL MONITORING : EXM\E LLL  VER 2.0 O
modlpie By P AR

VENDOF SEAFTEING

s - Bcan vendors
N - Browse by vender code
x - Exit (Searches)

Enter your cholce

—/

(Fig.8.2.16)

(7
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8.2.3.4.1 Option 'S’ - Scan Vendors

This option is used to display the list of
vendors. When this option is used. by
pressing 'S'. the system will display the
vendor code and vendor name as shown
in Fig 8.2.17.

G )
Vendor Codde Vendor Name
1 FABERS
2 ABACUS
3 MOTHER LANDS
4. HIGGIN BOTIAVS
Press Any Kev...
N )
(Fig 8.2.17)

Press anyv key to redisplay VENDOR
SEARCHING MENU.

8.2.3.4.2 Option 'N' - Browse by vendor code

USER GUIDE

This option is used to display details of
a particular vendor. When this option
is used by pressing ‘N'. the svstem will
read the vendor code and display
particulars of this vendor (Fig 8.2.18)
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a )
Vendor Code i
IFABERS
FABERS, 12. 11 Block. Connaught Place,
New Delhi- 1
Press any key
= —
(Fig 6.2.18)

8.2.3.4.3 Option X' - Exit (SEARCHIS)

8.2.4

8.3

8.3.1

USECR GUIDE

On pressing this option the svstem
goes 1o serial monitoring searches
menu.

Option ‘X' — Exit(Main)

On selection of this option the system
goes to main menu of the serial control

Option 'W' - Window to CDS/ISIS

This option puts the user into CDS/
ISIS menu.

Apart from CDS/ISIS optionsthere are
two options related to serial control

Option 'N'—INITIALISE SERIAL DATABASES
Serial control module comes with

sample data. If you want to delete this
data use this option. During normal
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operations this should not be used.
8.3.2 Option 'B'- SERIAL CONTROL

Putsback theuserto SERIAL CONTROL
MAIN MENU.

8.4 Option 'X' - Exit (DOS)

Completes serial control processes.
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Appendix

1. Serial Control Processes assumed in this
Version: :

_0. Budget amount is entered.

1. Journals tobe procured or renewed are put for
selection.

2. Once selection is over. ORDERS are sent along
with/without payment. Vendors are given 30
days. Reminders can be sent. later.

3. Once the vendor sends bills (receipts) (after the,
payment) full details of journals are entered in
the database.

4. Journals are now ready for monitoring process
(such as receipts of journals through out the
year). Then journals are exported to monitoring
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process.

II. How to start work with Serial Control ?

13.

14.

. Install the software.

Initialise the databases from CDS/ISIS menu
before entering your own data.

From MAINTENANCE MENU select “Initialise for
financial year " .Enter budget amount for the
year.

Enter VENDOR details (Data entrv menu of order
process)

Enter currency. exchange rates (Data entry
menu of order process)

Enter any new journals to be subscribed.
Generate list for selection (approval)
Enter (select) journals for order

Generate orders. Send orders along with or
without payment

Generate reminders if required

. Reselect journal if you want to change the vendor

. Onreceiving bill (receipt) for paviment. order bill
£ ﬁ pa)

details & complete full data eritry of journal by
sclecting the option "Bill entry in order Database”.

Now _{oqrnal 1s ready for merging into serial
moniloring process

Select merge to serial monitoring process from
maintenance menu of ordering process

Now the merged journal is ready for monitoring
process through out the year.

After first time installation for subsequent years user
need <ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>